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Introduction

Introduction

RCT (Residential Component Technology®) Express is a web-based, hosted system used to calculate a
property’s reconstruction cost based upon the risk-specific features of the individual property.
Depending on system licenses, RCT may also provide address-specific information regarding the property
including square footage, year-built, number of stories, roof age, geospatial hazard information, building
permit data, and the ability to estimate the value of the property’s contents.

RCT helps calculate the industry’s most reliable replacement values for any style of home by utilizing risk-
specific reconstruction costs and using interior and exterior home characteristics. It now, however, has a
host of new capabilities that streamlines and further automates the management and execution of an
insurance to value workflow. These capabilities include a new, user-friendly single-screen interface with
integrated decisioning, seamless valuation of any home in a carrier’s portfolio, pre-fill and easy-to-use
search and data entry features.

System Requirements

RCT system requirements:
e  Browsers supported
o Internet Explorer 9, 11, and Edge (Windows) Compatibility mode should not be enabled.
o Chrome Current version (Windows)
o Firefox Current version (Windows)
o Safari Current version (Windows)
e  Browsers must have Javascript turned on.
e Browsers must have cookie support turned on.
e Browsers need to support the PDF viewer within the browser in order to view generated reports.

e Minimum screen resolution: 1024 x 768

Note: When using IE do not use Compatibility View. If you need to use Compatibility View for other
websites, edit your settings in IE under Tools>Compatibility View Settings

We realize that you may be using various operating systems and internet browsers within your
organization. Some of these internet browsers not listed above may work. However, any browser not
listed above has not been fully tested by CoreLogic.
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Getting Started

Purpose

This section explains logging into RCT and an initial introduction to the Dashboard.

Objective
Upon completion, you will be able to:

e loglntoRCT
e View the Dashboard

Logging In

Log In

User Name

Password

X Login Frangais

Log In Screen

Note: If your company uses FastTrack with seamless login, you may never see this screen as you may
be automatically logged in. The same applies to the Dashboard. You may not see the log in screen or
the Dashboard and may directly access the Valuation screen.

When you access your RCT Express site you must first log in to the system to access your valuations.
Enter your user name.

Enter your password. Your password is case sensitive.

Click Log In.

Both your user name and password are set by your system administrator.

If you have forgotten your password, click the Did you forget your Password? link on the Log In
page and enter your user name. If the information matches our records, an e-mail will be sent to you
with the requested information; otherwise, a message appears directing you to contact Technical
Support.

Once you have logged in, the Dashboard will display. Use the Dashboard to begin new valuations. You
can also view a list of existing valuations, search for valuations, preview valuation information, download
reports, and more. The functionality available on the Dashboard is covered in depth later in this
workbook.
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Help

Create New Valuation [ Condo/Co-Op [ Mobile-Manufactured Home ] Renters (Contents Only)

Find Existing Valuation

[ use Advanced Entry

Policy Number ¥ Addre ¥ city ¥ ZipPostal Code ¥ UpdateDate ¥ OwnerLogin ¥ Source
ESTIMATE-0000544 10248 Singing Wind PI Las Vegas N 80134 102412016 msbsupport Bxpress | AGEHX
[  ESTIMATE-0000850 14 Erin Way Holden MA 01520 1011812016 msbsupport Express BRQEX
slkefnoisdbnoi 14 Erin Way Lincoin Park N 07035 101812016 msbsupport Express | [BIEHX
ESTIMATE-0000877 14 Erin Way Naples FL 34119 10122016 msbsupport Express RAEERX
ESTIMATE-0000876 14 Erin Way Holden A 01520 101972016 msbsupport Bxpress | AFEHX
ESTIMATE-0000878 14 Erin Way Ringgold e 30736 101972016 msbsupport Bxpress  AEEEX
& COKEZQHEL 554 King Philip St Fal River MA 02724 101812016 msbsupport EL RIEHX
& YMGKDHMYNG 554 King Phillp St Fal River MA 02724 10182016 msbsupport EL REEEX
YIOKWCDDJY 123 Hunter Way Chatfont PA 18014 101182016 msbsupport EL BIEHX
SIPQDITGOA 123 Hunter Way Chalfont PA 18914 10182016 mebeupport EL REEDX
'R Page oM Displaying items 1 - 10 of 10

Dashboard
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Creating a New Valuation

Purpose

This section explains how to create a new valuation from the Dashboard, creating the Main Home and
adding any Sections/Wings.

Objectives

Upon Completion, you will be able to:

e Create a Valuation based on an existing address without InterChange data available, using a
standardized address or using an address you entered.

e Create the Main Home

e Create Sections/Wings

Note: InterChange is a separately licensed service. This option will not be displayed on sites that do
not have InterChange licensed. For detailed information regarding InterChange please see the
chapter on InterChange data.

Create New Valuation

New valuations are created from the Dashboard.

To create a new valuation:
In the Create New Valuation field enter the address including the ZIP code. As you enter an address
the system may display address selections that you can choose.

Create New Valuation [ | condo/Co-Op (| Mobile-Manufactured Home [ Renters (Contents Only)
tate. ZipCode [] Use Advanced Entry

Create New Valuation
Click Create Valuation. If InterChange data is available, the system creates the valuation and
displays the Valuation page with pre-filled property characteristic data. Also, if you enter a proper
address or pick from the suggestions then if there isn’t InterChange data the system takes you

@0

straight to the edit building information panel.

Select Standardized Address

Found 2 address(es) for: 100 Main Sireet Milwaukes W1 53210,

Select Address ciy State Postal code
® 6230 W Main 5t Milwaukee Wi 53014

o) W Main St Milwaukee Wi 53214

Select Standardized Address Usze the User-Entered Addiess Cancel
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Select Standardized Address

Note: If the home is brand new construction then its address may not have made it into the USPS
database yet and you should use the “user entered address”.

If the address you entered is not recognized as a valid USPS or Canadian postal address the system may
prompt you to Select a Standardized Address and may display one or more address options from which
you may choose on the Select Standardized Address panel. Under the Select column select the
appropriate address and click the Select Standardized Address button, or click the Use the User Entered
Address button to proceed with no pre-filled address specific information. It will display the Edit Building
Information panel.

Edit Building Information

Edit Building Information Help x
* Section Name:  Main Home * Wall Height: % Feet
% Feet
Number of Families: % Feet
1 |-
) *Perimeter: @ Calculate using Shape:
Site Access: ° v
e Access: Flat ArealEasy Access Roads | v Gt AL
) Measured Perimeter.
* ~ Linear feet
Home Style =
Roof Age:
* Year Built: Years
Construction Type: ——
* Number of Stories: 4
Finished Living Area: Sauare Feet
Do not include finished basement, built-in garage area or lower
level unfinished area in the finished living area
Calculated Total Living Area: 0
The system will calculate this number based on your entries.
Foundation Type: Add Foundation Type
Foundation Materials: Add Foundation Materials
Exit without Saving Add a Section or Wing Save

Edit Building Information

To edit building information you may enter the following:

Number of Families: Select the appropriate number of families from the drop down list. The default
is 1 family. This is the number of family units (1 through 4 for the U.S. or 1 through 6 for Canada) in
the residence.

Note: The number of families (along with the ZIP/postal code, year built, style and home size) is used
in the cost calculations and also to set the default material selections for the home.

Site Access: Select the type of access available to the home’s location by clicking the drop down list
and choosing. It may be a remote rural area, mountain or hillside area, island, etc.
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Style: Select the home style for the section you are creating. Your choice may be as simple as
choosing the number of stories to as complex as choosing a style like Colonial, Ranch, Victorian, etc.
If the style you choose is a Bi-Level, Raised Ranch or Split Foyer style home, if any portion of the
lower level is unfinished go to the % Lower Level Unfinished option at the bottom of this screen and
enter a percentage.

Year Built (required): Enter the year this section of the residence was built, using a full four-digit
year between 1799 and the current year.

Note: The Construction Type option is not available in the Advanced Entry Method or for Mobile
Manufactured Housing

Construction Type (required): Based on the year built, the Construction Type will default to either
Vintage or Standard. Each construction type will set default materials for the exterior, interior and
substructure. Depending on how your system is configured you may have an option of
Standard/Vintage.

Note: For styles such as bi-level, tri-level, split level and raised ranch, the number of stories will
automatically be set during calculation.

Number of Stories (required): This is the total number of stories for the home. Enter the number of
floors above ground. You can change the number of stories for some styles, in which case the
Number of Stories field is enabled. For other styles, the number of stories cannot be changed, so the
field remains disabled. If there is a fraction of a story, enter it as a decimal, not as a fraction (for a 1-
1/2 story home enter as 1.5). For a Cape Cod with an upper floor smaller than the first floor, enter
1.5 or 1.75, depending on the amount of finished area on the upper floor. You may enter any
fraction of a story necessary like 1.33 or 1.66.

Finished Living Area (required): Finished living area is the total finished floor area of the main home
or section. Do not include any built-in garage area and any finished basement area, or bi-level
unfinished lower level area. Finished living area is used to calculate the total living area.

e Calculated Total Living Area: The calculated total living area is calculated by the system. If
you add a built-in garage the system will automatically adjust the Total Living Area
appropriately.

Foundation Type Based on information already entered the system will display a default foundation
type. You can click on the down arrow and select another option. You can change the percentage of
the existing foundation type to less than 100% then click on Add Foundation Type and add another

type and have more than one. You can click on ** to remove a foundation type. Your foundations
types do need to total 100%.

Foundation Type: Siab at Grade * | 100 % #

Add Foundation Type

Foundation Type
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Foundation Materials displays information based on the foundation type. The example below is for
a basement below grade. Of all the foundation types, basement would show you the most
information and offer you the most options to make changes or additions. In this example available
options are:

e Foundation Materials has a default material. You can click on the down arrow and select
another option. You can change the percentage of the existing material to less than 100%
then click Add Foundation Materials and have more than one. You can click * to remove a
material. Your materials need to total 100%.

e Basement Stairs has a default. You can click on the down arrow and select another option.
You can change the number staircases in the box next to Count. You can click on Add
Basement Stairs and select an additional type of basement stairs. You can click ** and
remove a staircase.

e Number of Basement Levels will have a defaulted number that can be changed by entering
a different number in the box next to Count. You can click ** and remove number of
basement levels.

o Basement Depth will have a default depth that can be changed by entering a different
number in the box to next to Linear Feet. You can click ©* and remove basement depth.

e Basement Finish allows you to click on Add Basement Finish if there is a finished basement
and designate whether it is a standard or custom finish or both. If you need to remove it

click * to remove it.

Foundation Materials: T } 100 | % :

Add Foundation Materials

Basement Stairs: Staircase, Basement, w/Railing v 1 count ¥

Add Basement Stairs

Number of Basement Levels: 1 Count s
Basement Depth: a Linear Feet
Basement Finish: Add Basement Finish

Foundation Materials
% Lower Level Unfinished is the percentage of the residence that has an unfinished lower level
(lowest level). This applies to bi-level, split-foyer and raised ranch styles.

Note: Do not include built-in garage area when calculating the percentage of the lower level that is
unfinished.

To enter the percentage lower level unfinished:

On the Edit Building Information panel, make sure the Home Style is set to either bi-level, split-foyer
or raised ranch. The % lower level unfinished field appears once one of those home styles is
selected.
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Enter the percentage of the residence that has an unfinished lower level by % Lower Level

Unfinished.
* Year Built: 1050
Construction Type: Standard .
* Number of Stories: 5
Finished Living Area: 2000 Square Feet
Do not include finished basement, built-in garage area or lower
level unfinished area in the finished living area
Calculated Total Living Area: 2000

The system will calculate this number based on your entries.

Foundation Type: Slab at Grade v 100 % *

Add Foundation Type

Foundation Materials: EEITTEE ; 00 | % w

Add Foundation Materials

% Lower Level Unfinished: 1 o

% Lower Level Unfinished
Wall Height (required): This is the vertical distance from the finished floor surface to the ceiling
above it. This is also known as story height or floor-to-ceiling height. Enter the percentage of the
home (or section of the home if it has wings) for each different wall height. You may enter up to
three different wall heights and must total 100%. RCT automatically sets the wall height of the home
(or each section if the home has wings) based on the year built. If you want to set the wall height
yourself, enter the percentages in the Wall Height section.

Note: Measuring from the top of a finished floor to the ceiling above it will give you the wall height
or floor to ceiling height. RCT automatically accounts for the joist area (joist height/dimensions) to
set the story height or floor to floor height, which will get the exterior wall size and area correct.

Perimeter (required): Use this option to enter the perimeter or select the shape of the home. Using
the option buttons, click a perimeter option then either select the applicable shape or enter a linear
footage. The options are:
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o Calculate Using Shape: Select this option if you want the system to automatically calculate
the perimeter based upon the shape of the home or section, then click the drop down arrow
select one of the available shapes.

— 5

Slighty Imegular

Rectangular

Shapes

« Measured Perimeter: Select this option if you want to enter the actual perimeter of the
home (or the section) then type the ground floor perimeter (in linear feet) in the perimeter
field.

Note: When using Measured Perimeter, it is important to account for the perimeter of the home
when you are breaking the home into Main Home and Wings to ensure that any shared walls
between the main home and the wing are not counted twice. Always account for all the walls of the
perimeter of the Main Home and only the additional walls of the Wing.

When you have completed entering the building information if you need to add a section click Add a
Section or Wing at the bottom of the dialog. Click Save to save and update the information. If any errors
exist they will be displayed after clicking Save. You may also click Exit without Saving to exit the screen
without saving any information. You will be returned to the Valuation page.

Roof Age

The roof age is displayed in the Building Information pane on the valuation screen and on the Edit
Building Information dialog. When a valuation is created RCT will provide the roof age and the roof age
confidence score. Roof Age is available for all types of homes.

Note: Roof Age prefill is a separately licensed service. This option will not be displayed on sites that
do not have a Roof Age license.

You may manually enter or overwrite the prefilled roof age on the Edit Building Information dialog. If the
prefilled roof age is manually overwritten, the roof age confidence score is removed.

Options for setting the roof age confidence threshold are High, Medium, Low and Modeled. The
minimum roof confidence score selected will determine the least acceptable confidence score to be
provided for a given address. For example, setting the minimum confidence score to “Low” means that
roof agrees with confidence scores of high, medium or low should be returned by the system and
displayed to the end user, but that modeled scores should be excluded. In this example modeled roof
age results would not be displayed and the roof age data entry field on the Building Information Panel
would remain null unless the end user provides a roof age. To receive all returned roof age and
confidence score results the minimum confidence score setting should be Modeled.

The roof age confidence score is displayed on the Edit Building Information dialog.
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The roof age and confidence score may be updated by selecting Options > Refresh Roof Age on the
valuation screen. For more information on this please see the related topic in the Options portion of this
workbook.

Edit Bulding niformation

*GectonMame  Main Home

Fol kge 15
M of Families:

ol Age Carfidence Score Hecien

Building Infermatien

Murnber af Familias

Prefill Uearall Connfdanc re . Madiurn % ect [han 1 Years

m Nurmier of Storiss __Finished Living Area [l Height _|

Wain Home 1946 Standard 1882 Sn F 100% 5t

Roof Age on Building Information Pane
Roof age and roof age confidence score are displayed on the Standard and Detailed reports.

Add a Section or Wing

The Section/Wing feature of RCT offers the ability to capture unique parts of a home that may differ from
the Main Home. Wings often account for but are not limited to additions, differences in the number of
stories or unique floor plans. RCT allows you to divide the home into the Main Home and wing areas.

Note: The number of wings you are able to create are determined by your product license. If you
are only licensed to value Main Street homes, you may only create two wings. If you are licensed for
High Value homes, you may create up to nine wings. If you are licensed for both Main Street and
High Value, you may create up to nine wings even on a Main Street home though it is unlikely you
would ever run across the need to do so.

Only use a Wing to account for additions if the addition has significant differences in age, material type
or methods of construction. Wings may also be used for homes that have a different number of stories,
whether an addition or not, when the portion is clearly identifiable from the main home and contains
differing attributes. This can apply when the home has a significant difference in style between the Main
Home and the Wing or a difference in construction, such as slab versus basement. While sometimes
subjective, the use of wings should be justifiable as a result of a characteristic being substantially
different.

10
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[#]  Section Name: Main Home Year Built: Construction Type: Number of Stories: 1

* Section Name: Section 2 * Wall Height: % Feet

% Feet
% Feet

* Year Built:

* Construction Type:
Ve Standard . “Perimeter: (@ Calculate using Shape
8 Rectangular

* Number of Stories: Jeact
1 ) Measured Perimeter Linear feet

* Finished Living Area: Square Feet

Do not include finished basement, buitin garage area or lower
level unfinished area in the finished iving area

Calculated Total Living Area: 0
The system will calculate this number based on your entries

Foundation Type:

Foundation Materials:

Exit without Saving Add a Section or Wing Save

Edit Building Information (Wing)
The Edit Building Information screen is minimally different for a wing than it is for a Main Home.

To create a section/wing you may enter the following:

At the top of the screen it displays general information regarding the Main Home. Select the + to
open the Main Home detail. This will display the Main Home information. To access the wing data
again, select the + by the wing to open the wing detail.

Section Name (required): You may assign a unique name to the section you are creating.

Note: Number of Families, Site Access and Style are not available when creating a wing.

Year Built (required): Enter the year this section of the residence was built, using a four-digit year
between 1799 and the current year.

Construction Type (required): Based on the year built, the construction type will default to either
Vintage or Standard. Each construction type will set default materials for the exterior, interior and
substructure. Depending on how your system is configured you may have an option of
Standard/Vintage.

Number of Stories (required): This is the total number of stories for the home. Enter the number of
floors above ground. If there is a fraction of a story, enter it as a decimal, not as a fraction (for a 1-
1/2 story home enter as 1.5). For a Cape Cod with an upper floor smaller than the first floor, enter
1.5 or 1.75, depending on the amount of finished area on the upper floor. You may enter any
fraction of a story necessary like 1.33 or 1.66.

Finished Living Area (required): Finished living area is the total finished floor area of the wing less
any built-in garage area and any bi-level unfinished lower level area.

e Calculated Total Living Area: The calculated total living area is calculated by the system. If
you add a built-in garage the system will automatically adjust the Total Living Area
appropriately.

Foundation Type Based on information already entered the system will display a default foundation
type. You can click on the down arrow and select another option. You can change the percentage of
the existing foundation type to less than 100% then click on Add Foundation Type and add another

11
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type and have more than one. You can click on # to remove a foundation type. Your foundations
types do need to total 100%.

Foundation Type: Slab at Grade 100 % ®

Add Foundation Type

Foundation Type
Foundation Materials displays information based on the foundation type. The example below is for
a basement below grade. Of all the foundation types, basement would show you the most

information and offer you the most options to make changes or additions. In this example available

options are:

Foundation Materials has a default material. You can click on the down arrow and select
another option. You can change the percentage of the existing material to less than 100%

then click Add Foundation Materials and have more than one. You can click * to remove a
material. Your materials need to total 100%.

Basement Stairs has a default. You can click on the down arrow and select another option.
You can change the number staircases in the box next to Count. You can click on Add
Basement Stairs and select an additional type of basement stairs. You can click ** and
remove a staircase.

Number of Basement Levels will have a defaulted number that can be changed by entering
a different number in the box next to Count. You can click ** and remove number of
basement levels.

Basement Depth will have a default depth that can be changed by entering a different
number in the box to next to Linear Feet. You can click ** and remove basement depth.
Basement Finish allows you to click on Add Basement Finish if there is a finished basement
and designate whether it is a standard or custom finish or both. If you need to remove it

click * to remove it.

Number of Basement Levels: 1 Count s
Basement Depth: a Linear Feet
Basement Finish: Add Basement Finish

Foundation Materials: T } 100 | % :

Add Foundation Materials

Basement Stairs: Staircase, Basement, w/Railing v 1 count ¥

Add Basement Stairs

Foundation Materials
Wall Height (required): This is the vertical distance from the finished floor surface to the ceiling
above it. This is also known as story height or floor-to-ceiling height. Enter the percentage of the

home (or section of the home if it has wings) for each different wall height. You may enter up to

12
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three different wall heights and must total 100%. RCT automatically sets the wall height of the home
(or each section if the home has wings) based on the year built. If you want to set the wall height
yourself, enter the percentages in the Wall Height section.

Note: Measuring from the top of a finished floor to the ceiling above it will give you the wall height
or floor to ceiling height. RCT automatically accounts for the joist area (joist height/dimensions) to
set the story height or floor to floor height, which will get the exterior wall size and area correct.

Perimeter (required): Use this option to enter the perimeter or select the shape of the home. Using
the option buttons, click a perimeter option then either select the applicable shape or enter a linear
footage. The options are:

o Calculate Using Shape: Select this option if you want the system to automatically calculate
the perimeter based upon the shape of the home or section, then click the drop down arrow
select one of the available shapes.

Rectangular

| U]

ery Imegular

Inegular

Shapes
e Measured Perimeter: Select this option if you want to enter the actual perimeter of the
home (or the section) then type the ground floor perimeter (in linear feet) in the perimeter
field.
When you have completed the entries for the wing you are creating, click Save to save the wing and
the Valuation screen displays or click Add a Section or Wing to create another wing.

13
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Valuation Page

Purpose

This section explains the functionality associated with the Valuation page, including the Policy
Information panel, Building Information panel, Valuation Totals panel and the Materials panel. This
section will also explain the Aerial Assist™ slide-out panel, the RCT Alerts slide-out panel, the Property
Imagery slide-out panel, the Hazard Summary slide-out panel, the Permit Data slide-out panel, accessing
Help within the program in addition to finishing and saving a valuation.

Objectives

Upon completion, you will be able to:

Add information to and change existing information on the Policy Information panel
Add information to and change existing information on the Building Information panel
View valuation totals information on the Valuation Totals panel

Add information to and change existing information on the Materials panel

View the AerialAssist™ slide-out panel

View Property Imagery slide-out panel

View the RCT Alerts slide-out panel

View the Hazard Summary slide-out panel

View Permit Data

Access Help in the program

Finish and save a valuation

14
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Valuations Page

The Valuation page consists of different panels that provide policy information, building information,
valuation details and information about materials.

100 Main Street, Milwaukee, WI 53210 Options ~  Reports ~

ESTIMATE-0000882 Building Information

Valuation Totals More Info
Property Address: 100 Main Strest Number of Families: 1 Site Access Flat ArealEasy Access Roads Reconstruction Cost w/o Debris Removal
Milwaukee, W1 53210 Debris Removal
Insured Name: Reconstruction Cost with Debris Removal
Cost Data as of
[Name | [Construction Type: Finished Living Area: [Foundation Type:
Standard 2 2000 Sq Ft 2 100% Basement, Below Grade
Standard 1 1000 Sa Ft %8t 100% Basement, Below Grade
®
Account Number: ]
3
En <
g
H
s
Main Home Add a feature or material: | | Add | Help |2
. X =
Interior Exterior q
>
Kitchen Roof g
Kitchen Builder's Grade 2 1 Gount ¥ sys Roof StylelSlope (Gale, Moderate Pitch v 100 % ¥ Sys "
Add Kitehen Add Roof StylelSlope
Bathroom Roof Cover (Shingles, Asphalt/Fiberglass ~ 100 % * 8y
Add Roof Cover
[FalBain [©]  [Buiders Grade ~] 2Count X Sys oot Shape S - % * Sy z
[FairBain [¥]  [Buiders Grade ™~ T Count % Sys Add Roof Shape B
Add Bathroom Add Skylights b
£
HVAC Systems Exterior Walls E
Heating, Gas - 100 % x Sys Siding, Vinyl - 100 % ¥ Sys 3
Central Air Conditioning, Same Ducts - 00 % * sys Add Exterior Walls
AdAHVAC Systems Garages & Carports &
3
) Interior Extras (10) Add Garages & Carports E
Porches, Decks & Breezeways g
¥ interior specialties (1) Add Porches, Decks & Breezeways g
P Exterior Extras (2)
F Gonstruction Details (5)
P Detached Structures (None)

Valuation Page

Policy Information

ESTIMATE-2113136

Addre 100 Main Street
Milwaukee, WI 53211

Insured Name

Phone

Effective Date: 2132012
Renewal Date: 2M12/2013
Estimate Expiration Date: 5/15/2012
Current Coverage: $0
Account Number:

Policy Information

The Policy Information panel displays summary information related to the policy. To make changes to the
policy information click Edit.
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Edit Policy Information Help »x

Location Infarmation

Address: | 100 Main Street, Milwaukee, W1, 53210
Same as Property Address [
Policy Information Contact Information
Policy Numben # o mailing AMIress:
Insured Hame: |
Second insured:
* Estimate Expiration TrR22013 ‘B Ciny:
Date: StateProvince:
Effective Date: A2013 =
Zip/Postal Code:
Renawal Date: 42312014 =
Phone:
Current Covarage: &0 .
A
Account Humber: E-maik:
Ezot without Saving Sava

Edit Policy Information

To Edit Policy Information:

Under Location Information to the right of Address is displayed the property address. You may change
the property address here. Also, if you would like the Contact Information to use the same address as
the property address place a check mark in the box next to Same as Property Address. If the Contact
Information is different, do not select the check box and enter the contact address information into the
fields that are displayed.

As previously mentioned, the address listed under Contact Information can be the same as the property
address by following the procedure discussed in instruction 1. If the address is different, enter the
Mailing Address, City, State/Province, Zip/Postal Code. The mailing address has two lines available for
the street address and PO Box number, apartment number, etc. You may also enter Phone, Fax and
Email for the contact.

Under Policy Information you may enter the following:

e Policy Number: This is the unique identifier assigned to the valuation. When creating a new
valuation, an estimate number (for example, Estimate-1000) is automatically filled in for

you. To update the policy number field, click the Assign Policy Number icon@. When
entering the actual policy number, you can enter up to 30 characters. You can use symbols
like dashes, apostrophes, quotes, and so forth. When you have completed entering the

policy number click “) to save.

Note: The policy number is a required field and must be unique. Depending on how your company
accesses the valuation, you may or may not have to enter this information.
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e Insured Name: This is the name of the owner of the residence being valued. You can later
use the insured name to search for the valuation when you want to open, view, or delete it.
You may enter up to 30 characters for each insured.

o Second Insured: If the policy has two insured's, you can enter the second insured's name in
the Second Insured Full Name field.

Note: If the valuation you are working on has an expiration date it will expire on that date and be
removed from the RCT dashboard. You may change the expiration date to extend its existence or
enter a policy number to permanently save the valuation. The default duration of the expiration
date can be configured on each customer's site.

o Estimate Expiration: This is the date the estimate will expire and be removed from the
system if the estimate has not been assigned a policy number. Typically, the default for this

date is set to 90 days from the creation of the valuation. Click the Calendar icon ™= to select
the date from a calendar.

o Effective Date: This is this is the date when the policy is put into effect. Click the Calendar

icon == to select the date from a calendar

¢ Renewal Date: This is this is the date when the policy is up for renewal. Click the Calendar

icon =4 to select the date from a calendar.

e Current Coverage: This is the current coverage A amount for the policy. Coverage A
(Dwelling) is the part of the dwelling policy that covers the dwelling and attached additions
(for example, screened porches, breezeways, attached garage, and so on.). Coverage A also
covers the materials and supplies for the construction, alteration, or repair of the residence.
Enter the current dollar amount (up to $999,999,999) of coverage A for the policy. This
amount prints within the body of the report. Do not enter dollar signs or commas.

e Account Number: This is an optional account number or identifier assigned to the policy.
You can enter up to 20 characters.

When you have completed your entries on this panel, click Save.
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Building Information

Building Information

mHumber of Families:

Prefill Owerall Confider re: Medidm

Year Built, | Construction Type: Finish

Main Home 19 Standard

Building Information

The Building Information panel displays summary information about the Main Home and any additional
Wings that have been created. If you click on Main Home under the column titled Name, it will display
the materials related to the Main Home on the Materials panel. Click on the name of a wing and it will
display the wing specific substructure information on the Materials panel. To edit building information
click Edit to display the Edit Building Information dialog. Instructions on entering information on this
screen can be found in the chapter titled Creating a New Valuation.

Valuation Totals

Valuation Tetals Mare Info

Coverage A
struction C

riction Costwith Debris

Coverage B
struction C fo Dehris £34.004

Valuation Totals

The Valuation Totals panel displays a summary of the replacement cost information as calculated by
RCT. The information it displays is determined by each site’s configuration but it may include some or all
of the following: Coverage A Reconstruction Cost without Debris Removal, the Debris Removal cost, the
Reconstruction Cost with Debris Removal and Coverage B information. Also, in Cost Data As Of it will
display the month/year of the data currently being used in the Express site you are working.

If you have made changes click the Calculate button to refresh the valuation totals. The Calculate button
does not appear unless changes have been made and the information needs to be re-calculated.
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For a detailed view which can include detached structures (Coverage B) and for Contents coverage
(Coverage C) click the More Info link in the upper right.

Coverage A
Reconstruction Costw/o Debris Remaval $336,085
Diebriz Remaval §0
Reconstruction Costwith Debris Removal §335,085
Coverage B
Reconstruction Costwlo Debris Removal $33,143
Cebris Remaval §0
Reconstruction Costwith Debris Removal 33,143
RC % of Coverage ARC 9.8%

Price Per Sq. Ft.
Frice Fer 5q. Ft. 5143

Close

Valuation Totals

Materials

Main Home Add a feature or material: Add | Help
Interior Exterior
Kitchen Roof
Kitchen Builders Grade - 1 count  x Sys Roof Style/Slope Gable, Moderate Pitch - [0 % * Sys
Add Kitchen Add Roof StylefSlope
Bathroom Roof Cover Shingles, Asphalt/Fibergiass ~  [100 % ¥ Sys
Add Roof Cover
[FunBamn [=]  [Builders Grade = 2 Count  »* Sys Roof Shape Simpie/Standard ~ | [0 % % Sys
[Half Bath =] [Buiders Grade = 1 Count  x Sys Add Roof Shape
Add Bathroom Add Skylights
HVAC Systems Exterior Walls
Heating, Gas - 100 % * Sys Siding. Wood - o7 % x Sys
Central Air Conditioning, Same Duc| - 100 % # Sys Siding, Viny! - 3 % x Sys
Add HVAC Systems Add Exterior Walls
¥ Interior Extras (12) Garages & Carports
Add Garages & Carports
4 i i )
Interior Specialties (1) Porches, Decks & Breezeways
Add Porches, Decks & Breezeways
P Exterior Extras (2)
} construction Details (5)
P Detached Structures (None)

Materials Pane

The Materials panel displays the materials associated with this valuation and provides the opportunity to
view and edit the building materials. Interior items display on the left and Exterior items display on the
right and are listed under subcategories such as Exterior Walls, Ceilings, and so on. There are two
different ways of adding, deleting or changing materials which will be discussed in this chapter. You may
also utilize the built in wizards when selecting kitchens and baths. Wizards will be covered in the next
chapter.

Note: The order materials display may be customized for individual customer sites.

Add a feature or material

The first method is to use Find to add a feature or material.
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To add a feature or material:
In the text box in the upper right of the panel next to Add a feature or material, type the name of
the material or feature you want to add. As you type the name, a drop down list displays materials
that match what you entered.

Main Home Atd a fealure or material D

Interior Exterior
Kitchen Roof
Kitchen Builder's Grade - 1 Count ¥ Sys Roof Style/Slope Gable, Moderate Pitch - 100 % ¥ Sys
Add Kitchen Add Roof Style/Slope
Bathroom Roof Cover Shingles, Asphalt/Fiberglass + | [0 % % Sys
Add Roof Cover
[Full Bath [x]  [Builders Grade =] 2 Count x Sys Roof Shape Simple/Standard - 1 108 % % sys
[Half Bath [=] [Builders Grade = 1 Count  x Sys Add Roof Shape
Add Bathroom Add Skylights
HVAC Systems Exterior Walls
Heafing, Gas - 100 % ¥ Sy Siding, Wood - &7 % % Sys
Central Air Conditioning, Same Due! = 100 % ¥ Sys Siding, Viny| - 33 % ¥ Sys
Add HVAC Systems Add Exterior Walls
¥ Interior Extras (12) Garages & Carports

Add Garages & Carports

Add a feature or material
Select the desired item from the list. The unit of measure for the selected material will display next
to the quantity filed, then enter the quantity.

[ Main Home id a feature or material De\p

Select Item

Click Add. The material or feature will be added to the materials page.

After you add the material, the Valuation Total panel will indicate that the valuation data has
changed by displaying the Calculate button. Click Calculate to update the totals or continue to add
or change materials.

Valuation Totals More Info

The valuation data
Calculate button to

Calculate

Calculate Valuation

Add or edit from the Materials pane

To add a material from the Materials pane:
Click "Add name of material group", for example "Add Kitchen".
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. 3 |
“ Main Home ‘

Interior

Kitchen
Kitchen

Bathroom
'FullBath  v|
Add Bathroom

HVAC Systems

Heatng.Gas | ~
Central Air Conditioning, | ~
Whole House Fan | ~

Add HVAC Systems

A field appears where you can select the new material and add the unit of measure.

|J Main Home

Interior
Kitchen
Kitchen Desi x| 1Count
Kitchen Select v _@
Add Kitchen

Select the desired material from the drop down list.

h' Main Home |
Interior

Kitchen

Kitehen | Designer v

Kitchen Select hd
Add Kitchen S-ele_cl

Bathroom Builder's Grade

[Full Bath v -

esigner

Add Bathroom Semi-Custom

HVAC Systems Lunxury

) Commercial

Heating.Gas |~/ |Helpmechoose
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Add the unit of measure, such as the number of kitchens in our example. The system shows "User"
next to the material to indicate that this material was added by a user and not by the system.

Main Home Ada
Interior
Kitchen
Kitchen Designer v| [ 1count Sys
Kitchen Builder's Grade v
Add Kitchen

To edit or delete a material:
Select a different material or change the unit of measure to edit a material.

To delete a material click the delete icon X

Main Home

l Click X to delete

L 1 Count * Sys

To edit a material select a

different material or change
the unit of measure.

Bathroom
Full Bath A Designer L 2Count x 3ys
Half Bath ¥ Bullder's Grade v 1 Count » User

Add Bathroom

After you add, edit, or delete a material, the Valuation Totals pane will indicate that the valuation
data has changed. Click Calculate to update the totals. You can continue to add, edit, or delete
multiple materials before you calculate.

Valuation Totals More Info

data ha
2" lnk o

Calculate Im

When you are finished editing the valuation, click the Finish button.
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3002 N 61st 5t. Milwaukee, WI 53210
ESTIMATE-0000838

3002 N 61st 5t
Milwaukee, W1
53210

Property
Address:

Insured Name:

Building Information

Number of Families: 1 Site Access Flat Area/Easy Access Roads
Style 2 Story

Roof Age:  Greater Than 20 Years

Options v  Reports v Help

Valuation Totals More Info

Reconstruction Cost wio
Debris Removal
Debris Removal
Reconstruction Cost with

$322,465

ndSIssy|eLaY

Debris Removal
Cost Data as of

Phone:

Effective Date:  9/23/2016
Renewal Date:  9/23/2017
Estimate 122212016
Expiration Date:

urrant zn

1112015

Ye Construction Finished Foundation Type:
Bui Type: Living Area:
1662

Main 1936 Vintage 2 62 SqFt 100% 100% Basement,
Home 107t Below Grade

fiabewy Kpadoug

A dialog opens asking whether you want to save the valuation, discard your changes, or return to
the valuation and continue editing. Click Save to save your changes.

Click Sarde 10 Save your changes

Click Close 1o rgtum 1o the valuation and continug editing

L-'flf.-'lllﬂ Clhosa

B e B ity SR i B L e ot bR A

Pk
Click Discard 10 discard your changes and return lo the dashboard g
i

0 iy 8 B B, B e, B 8 e B

After you save the valuation, the system returns to the valuation dashboard.

Note: The drop down list always displays the 10 most commonly used materials for whatever
category you have selected. Click More to display an alphabetical list of all available materials. The
Material Panel is configurable and items may be arranged differently on the RCT Express site you are
using compared to how they are displayed in this workbook. Fewer takes you back to the list 10
materials.

Wizards

RCT includes wizards to help you choose the kitchen or bathroom quality. You can select the wizard from
the Materials panel on the Valuation page by editing the Kitchen or the Bathroom.

To use the kitchen or bathroom wizard from the Materials panel:
Under either Kitchen or Bathroom click the down-arrow to display available options.
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In the drop down menu click Help Me Choose to start the wizard.

Main Home
Interior
Kitchen
Kitchen |Builder's Grade - | 1 Count ¥ Sys
Add Kitchen Select
Basic
Bathroom Builder's Grade
Custom
| Full Bath Designer | 1 Count X Sys
[Half Bath femi-C“Smm [71 count % sys
Add Bathroom uw

HVAC Systems

Select Wizard from Material panel
The first page of the wizard will display. Answer the questions in the wizard to determine the type of
kitchen or bathroom. To move from page to page click Next in the bottom right.

Note: When using the Bathroom Wizard if you specify Full or Three Quarters the next screen that
displays will ask you to specify bathroom items (sinks, toilets, etc.), if you specify a half bath this
screen does not display.

Bathroom Material Selection Wizard

Please selectine type of ataroom, then elick Next
O Ful

O Three Quarters
O Half

Next button

Bathraom Material Selection Wizard

Summany

Based onyaur aniries, we sugoest selecling 2 Designes Full Bath quality bathraorm
Entar nurnber of Designer Full Baths: 1

Click Findsh 1o updats me valuation

fou can raviews the definition of 3 Designer Full Bath hers

To add additional materials o this bathroom, select from the options listed in Bathrooms-Additional ibams.

Cancal Pravious I Finizh

Summary screen
On the last page the system will make its recommendation as to the quality of the Kitchen or
Bathroom based on your entries in the wizard. Click Finish to save your selection and exit the
wizard.

AerialAssist ™

By using Aerial Assist™ during the valuation process, you will be able to visually survey the property to
identify features that will help you estimate the reconstruction cost more accurately.
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To view AerialAssist:
In the valuation, click the AerialAssist tab (the property address must be complete).

Note: During the valuation process you can view aerial images of the property. This feature is only
available if your site and user role has the correct permission. Instead of using AerialAssist your
company may use AerialAssist + instead or not have access at all.

3002 N 61st 5t. Milwaukee, WI 53210 Options v Reports =  Help

ESTIMATE-0000838 Building Information Valuation Totals More Info

Property 3002 N 61st St Number of Families: 1 Site Access Flat ArealEasy Access Roads Reconstruction Cost wio $322,465
Address Mitwaukee, W Style 2 Story Debris Removal

32 T L 5,02,
53210 Roof Age:  Greater Than 20 Years (=3 Revaa\ _ 3] =
Insured Name: Reconsiruction Cost with $337,491

Phone: Construction Finished Foundaticn Type: Debris Removal
= Type: Living Area: Cost Data as of 1172015
Effective Date 166

912312016
_ 936 Vintage 2 662 Ft 100% 100% Basement,
Renewal Dale: 7 Home 10 Below Grade
122212016

dSISSyeLIRY

<n

AerialAssist Slide-out Panel
AerialAssist™ [P B

Example Image

Once the image is displayed, manipulate view angles, zoom levels and browse through the different
images available.

{ [« No» ) E)@ Bird's eye =

AerialAssist Controls
The Aerial Assist controls from left to right are:

° 4 Rotate Left
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»

&
4= F

Pan in any direction

+

. Rotate Right

o

e L. i Zoom Out or Zoom In

Bird'seye~
° Birds eye drop-down menu

W/ Road

© A standard road map

/\

. | Automatic
0 Switches to the best map stle as you zoom

Eird's eye
A hetter anole of aerial photography
[¥] shiow labels [¥] showe angled view

Birds eye menu options
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Property Imagery

The Property Imagery tab on the valuation screen displays the available photos of the property, both
exterior and interior.

Note: Property Imagery is a separately licensed service within the RCT program. These options will
not display on sites that do not have a Property Imagery license.

Valuation Totals More Info

Reconstruction Cost wfo Debris Removal $395.596
Debris Removal §18.338
Reconstruction Cost with Debris Removal 5413934
Cost Data as of 082015

w 15155 |B1 By

¥
o
T
+
<
o
3
@
@
]
2

LA [EENPY -

Property Imagery Slide-Out Panel
Property Imagery $ O %

" .

2/26 10/20/2012
4

Property Imagery
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Controls on the image provide the following functions:

Zoom in or out: Click the or [:| buttons in the upper left of the image to zoom in or out on the
image. You can also use the roller on your mouse to zoom in and out of the image and you can
press and hold the left mouse button and drag to view different parts of the image. The bottom of
provides the date of the image and number of images available. To view different images, click the
left or right arrow or click a thumbnail image to display it full-size.

There is a Property Imagery Report available in Reports.

RCT Alerts

RCT Alerts provide decision making information, validation errors, and warnings.

The system displays alerts in the slide out panel. On the Valuation page click the RCT Alerts tab to display
the panel. RCT Alerts is located along the right edge of the valuation display.

Valuation Totals More Info

The valuation data has changed. Please click
Calculate button to update the replacement cost.

 suaiy 1y

RCT Alerts slide out panel

The messages are grouped by the main home and each wing/section. If the warning or error message is
for the overall building, it is listed under the main home section. Errors are indicated by a red dot. You
cannot calculate a reconstruction cost if errors exist. You can save the valuation. Warnings are indicated
by a yellow dot. You can calculate a reconstruction cost but should check the warning message and
correct the issue for highest accuracy. You can save a valuation. There is also a green “information only”
alert. It recommends items you may want to confirm or double check. You can calculate a reconstruction
cost and save the valuation.

Example:

RCT Alerts [Ea B (=R

Main Home

. Confirm the ¥ear Built, Total Living Area, and Mumber of Stores
with the horme owner before completing the valuation

The surm of all roof cover should equal 100%%,

. & Roof Cover selection (&sphalt/Fiberglass Shingles, Clay Tile,
Wilood Shakes, etc.) is required for proper calculation of roof costs,

RCT Alerts
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Locating the error or warning:
Errors and warnings are clickable. When you point your mouse cursor at an error or a warning, it will
be underlined. Click it and the field that has the error will be highlighted.

Example:

RCT Alerts eol =

Main Home

. A Roof Shape selection. either Simple/Standard or Elaborate is
reguired for proper calculation of roof costs,

The surn of all roof cover should equal 100%.

RCT Alerts
Clicking the error in the example above will highlight the roof shape field.
Exterior
Roof
Foof Style/Slope Gable, Slight Fitch * | 100 % o User
Add Roof Style/Slope
Roof Cover Tile, Clay - 75 % X User

Add Roof Cover

Add Roof Shape

Add Skylights

You can then click "Add Roof Shape" and make a selection.

Exterior
Roof
Roof Style/Slope Gable, Slight Pitch - 100 % x o User
Add Roof Style/Slope
Roof Cover Tile, Clay - 75 % x o User
Add Roof Cover
Roof Shape l | - Count ¥ User

Add Roof Shape
Add Skylights

Then click Calculate in the Valuation Totals panel and the error will clear.

A situation could also exist where the error could be fixed in more than one place. For example, ifa 1
story home style is selected and then a built-in garage is added, an error occurs. A 1 story home cannot
have a built-in garage. So you could correct the error by either changing the home style or by changing
the garage type. RCT Alerts will highlight both areas where the error could be fixed, in this case on the
Building Information panel (Edit is highlighted to prompt you to open and edit that info) and on the
materials panel where you can edit the garage type.

29



Valuation Page

RCT Alerts =

Main Home

. A 1-story home cann% have a built-in garage.

RCT Alerts

10248 Singing Wind P, Las Vegas, NV 89134

ESTIMATE-0000458 Bullding Information Valuation Totals More Inlo

Property Acdress. 10248 Snging Number of Famiies: 1 Site Access Flat Area/Easy Access Roads This vakuation has incomplets or invalld data
Wand Py 5 No calculations were perormed
1 Sty 1 Story

Las Vogas, NV Roof Age Years
89134

e | R P
1

Phooe:
1960

ISy

Efecive Date: 11802015 ®
Renewal Date 11292016 .§
Estmate Expiraton 2282016 $
Neta st
3
$
<
Main Home Add 2 feature Of matenat Help
Interior Exterior
Kitchen
K he: Custom v 100 % s
& 00 S 3
Bathroom e b
e E
Full 8am v| [Cusom v 3Count % S e ) % 8 i
Add Bathroom a
w
HVAC Systems 5
Contral Akt Conditoning, § s F
Heating, C S 100 % X Sys -
Ada H P
>3 ¥
P interior Extras (% 3
[Beom » e [
¥ Interior Specialties (! B
Porches, Decks & Breezeways
Add Porches, Decks & Bre
(O -

Valuation Page

Note: You can save a valuation that has both warnings and errors. You cannot calculate a
reconstruction cost if errors exist

Hazard Summary

This section covers Hazard information in RCT.

Note: Hazard and Hail Insight™ are separately licensed services within the RCT program. These
options will not display on sites that do not have a Hazard data or Hail Insight™ license.

Corelogic Insurance & Spacial Solutions Group ensures accurate hazard identification using Geographic
Information System (GIS) technology. Risk addresses are standardized using U.S. Parcel Boundary, Street
Level and USPS data and are assigned a latitude and longitude. The hazard data needed to make precise
underwriting decisions is returned to you. Thus, from one source, you can receive detailed hazard
information. This service provides exact or pinpoint building locations that determine the type, proximity
and severity of the hazard.
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Note: Hazard information is state and risk area specific. So if you use a Florida ZIP code sinkhole data
will display but if you enter in a different state sinkhole data may not display. Even within Florida
sinkhole data will only display if the property is within nine miles of the risk.

Hazard information is displayed in a slide out panel on the right side of the Valuation page.

Options(*) ~ Reports ~ Help
Valuation Totals More Info
Reconstruction Cost w/o Debris $304.329
$14,.200
ruction Cost with Debris $318,529

Removal
Cost Data as of 112011

Help

Hazard slide out panel
On the Valuation page click the Hazard Summary tab to display the panel.

Hazard Summary

Geospatial Information
Earthgquake Fault
Earthquake Risk

Bt

Fire Protection

Fire Protection Extended
Flaod

Hail

Hail Insight™
Froximity to Wildland
Wildfire

Wildfire Risk Scare

Hazard Summary
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Click a specific hazard item to display the details including the graphical map.

Hazard Descriptions; Damaging Winds

Damaging Winds Aggregate Risk Value

Frequency of Damaging Winds Aggregate 1 Event Every 3 - 4 Years
Frequency of Hurricane Winds <1 Event Every 16 Years
Frequency of Straight Line Winds 1 Event Every 2 - 4 Years
Frequency of Tamato 1 Event every § - 8 Years
Hurricane Winds RiskYalug [
Risk of Damaging Winds Aggregate High

Risk of Humicane Winds ery LowNone

Risk of Straight Line winds High
Risk of Tornado Moderate
Straight Line Winds Risk Value

Tamado Risk Value

Close

Hazard Description

There is a Hazard Report available in Reports.

Permit Data

The Permit Data feature provides information about building permits which have been pulled on a
property. You can use this information to follow up with homeowners about possible unreported
property change events.

Note: Permit Data is a separately licensed service. This option will not be displayed on sites that do
not have a Permit Data license.

Permit data appears on the Standard and Detailed reports.

u

P Exterior Extras (1)
} Construction Details (5

} Detached Structures (1)

Permit Data Slide out panel

The system displays permit data in the slide out panel. On the Valuation Page click the Permit Data
tab to display the panel.
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Parmit Data
Jurisdiction: City of Laz Vegas, Department of Building and Zafety
Perrnit Murmber: 47015
Permmit Type: ONVER THE COUMNTER PERMIT
Parrnit Lisue Date: /182003
Descriptson: Fast Track Program Water Heater Installation - Tag #0381
lob Cost: 550
Parmnit Status: Mane
Jurisdictron: City of Laz Wegas, Department of Building and Safety
Pesrait Murmber: 47015
Parmit Type: OVER THE COUMTER
Pemmit Iisue Date: /1872005
Descriptson: WWATER HEATER
lab Cost: 550
Pesrmit Status: Mane

Permit Data

Help

Help is available throughout the RCT program. This section will discuss the various ways of accessing help
and the information that displays.

In the upper right of every panel, you may click Help to access the help topic for the panel you are
currently working on. For example, if you are on the dashboard and click Help, help information for the
dashboard displays in the body of the help page. From there you may access specific information by
clicking on any of the topic links.

Search the Help System

The fastest way to locate any topic within the help system is to do a search. The search bar is at the top
of every topic and on the home page. You can search all the files or narrow your search by categories.

Click to search or
Home Tools  Workspace JECIEEELCEIN o (FRESE SHEpS,

L your keyboard

To search the help system:

e Enter the word or phrase you want to search for. By default, the system will search all the files of the
help system.

e Click the magnifying glass icon (or press the Enter key on your keyboard) to search. To clear the
search field press ESC on your keyboard.

The results of the search appear below the search bar. For example, if you searched for "hail" the
results would appear as shown below:

33



Valuation Page

Home Tools Norkspace How 1o Home Styles Matenals

y "Q

5 2re compOiad of 3 Medvyaeghl. non-aoven Hberglass mat whach 18 thoroughly sngregnated and codted wth
08 and patteens typecal of hagh value homes

Hail Insiant Sattinas
Hail insight ™ Settings To access this dalog select Tools > Configurabion Settings and chck the + 1o expand the Hall Insight™ Settings dialog Mall insight alerts are inggered based on
theeahold nude sets Rules sets cormest of an aleet name. the aleet messags 1o be daplayed. and defired

Hazard Risks
Using geographs: information. nsk data can be mapped 10 d you i nisk assessment The kst befow idertfies the types of hazards that you can sefect. Avaslable Hazards Label
Descrgton Hail Inseght ™ This event-Given hail data provdes & proxy 10 pre-extting roof damage caused by hail

w avalabie roof matesals are listed bedow Click 3 graphac o 3 nanse 10 dugplay 3 Al page description Enter the percentage of each roof matenal found on the home Erter 2
rpre gt ang hosamon O amd 100 Chineia Famant Erge Gaca) Shinnias Aaegeats Eouch Canoes Grandon Soam 2k ono o

The names of the topics that contain your search word are displayed along with the first few words
of the topic. Click the name of the topic to display it.

When you open the topic, the search words you used will be highlighted in yellow:

Home Tools Workspace How o Home Styles Matenals

Rook Corver
Shungle, Coment Fiber
Stoel, Shingies, Aggregate
Finsh
Copper, Standing Seam
Alurminum, Cormugated
Thatch
Stngles, Aluminum
mh\nﬂ. Fire

I"’m‘“ Trarmlucerd

Auminum, Standing Seam
Shate
a - Foam
A roct cover made of Nigh erpact laminated asphalt shingles. The shingles ace composed of a heavywesght, non
o fRerglass mat ahh s thoroughly Impragnated and codted with modfied asphalt for supencr streangth Stod, Staning Seam
UMes CUBiom roof matenal colors and patterms typst Al of hgh value homes %

> P ¥ State, Renforcod Fiber

Cormponie

A

Inchuded in Cost: Madl peoctiimpact resistant shingles. asphalt falt, fasteners, flashng gutters, downspouts and
installation laboe Glass, Greanhouse

Enter a percontage between 0 and 100 Balt-Up Tar and Gravel

You can remove the highlighting by clicking the Remove Highlights icon. The topic will then appear
without highlights.
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Narrow your search by using filters

Sometimes a search will return a large number of topics and it could be harder to find the one
you're looking for. You can narrow your search by using search filters.

For example, if you wanted to search for the topic on how to add a new section, you may have just
entered the word "section" and searched. The system returned 113 results with topics that contain
that word! But by using a filter you can narrow your search down to just a few topics.

Home Tools Workspace How 1o Home Styles Matenais

Your search for "section” returned 115 result(s)

Garag Steel Section
A steel garage door co

the erteantendy A serves when opened  [nciudied

e leaves that ether swing up of are rolled open from the ground level. Once open. the door assumes 3 hodzontal position above
Steel garage doce. spangs, rack. mounting hardware and

structed of a single of my,

Sections
learows that either saing up o arg rolled the ground level Once open, the door assumes 2 honzontal poston
s when cpened. Included in Cost: Steel garage door, spongs, track, mounting hardware

cpen fro

Garage D 1 Car, Steel Section
A1 car, steol Sarage door ¢ cted of 3 sngle or multgle leaves that ether Samng up o are rolled cpen from the ground level Orce open. the door assumes 3 hoazontal poston
abonm tha sctrarcemcys f serea shen conond  Included in Crad Stesl nacaos dooe snonos. track mounting haedwace

To narrow your search, select a search filter. Click the Filter icon and select one of the categories

from the drop down list.

Home Tools  Workspacch b BCEElE Siles  Materials
display the search

categories.

Your search for "section” returned 115 resuit(s)

e Door, Steel Sectiona How to
A stedl Garage door constructed of 3 sngle or multiple leaves that ether swing up o are rolled open from the ground level Once cpen. B '\:‘, wizontal poshion above

the entrancewdy it senves whin cpened Included in Cost Steel garage door, sprngs. 1rack. mourtng hardware and

je Door, 2 Car, Steol Sectiona
A 2 car. stewl garage door ¢
above the entranceway it serve

at ether Swng up or are folled open from the ground level Once open, the door assumes a horzortal position
Garage door, spangs.

xied of a ungle or mutiple leaves
vhen opened included in Cost

ack. mourting hardeare

e Door. 1
steal garage doce ¢
above the entranceway it serves when cpened Included in Cost. Steel garage door, spangs. track. mourting hardware

Steol Sectiona
nxcted of 3 ungle or multiple leaves that ether sewng wp or are 1oled open from the ground level Once open. the door assumes a honzortal position

Once you select the category the system will search again but only for those topics within the
category. So if you entered the word "section" and selected the category "how to" the search would
be narrowed and only 8 results would be returned, making it much easier to find the topic you're
looking for.
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Home Tooks Workspace How lo Home Styles Matenats

Your search for "section” returned 8 result(s).

Secti By using the search

Use the Edt Buldng Infcemation giaiog 1o 253 sections or wngs. The Section/\Wing Y
Home Wings often account for but are not kmied 10 addtions. differences in the numbes

e UNGQUe Pants of 3 homne that may cfer feom the Man

Delete a Section
Follow these steps to delete sections/nings from the Edit Bulding Information dalog  To delete a section On the Bulding Information panel, chck the Edt button The Edit Bulding
nformation Galog appears. Ciick the Deliete icon ( ) for the section you wish 1o defete. Chck Save 1o save and

Selete & e

Edit Buillding Information

Use the Edt Bulding Informaty:

A T o

dialog to enter or edt information about the bulding. including sections. To edt builkding information: In the Buldding information panel. chck the Edit

Lo Arrnsme Enbos Sho bucldon idosens sism o Vs ssvrns

Note: Remember, that if you search within a category and can't find what you are looking for, just
change the category to "All Files" and search again

Interactive Help

When you enter information in the Edit Building Information dialog, RCT provides an interactive help
feature for home styles. Interactive help automatically enters pertinent information into the building
information dialog after you make a selection from the help topic.

Important: If you select the help topics from other locations within the help system this feature is not
available. It only appears when you select home styles in the Edit Building Information dialog.

To use interactive help with the Style field:
On the Edit Building Information dialog, click Style to display the help topic that shows all the
available home styles.

Click a graphic of a home style 10 display a popup description, Click the name of a home style 1o go to a full page
description of the home style

Home Styles I
3

1.75 Story }
e AR e ARSI A b s e dad N sey.lgs\. A T e Y ~S.e-|,e;.c,!,.\,-v. AL B et At e m e ah A \o\g\e-lg-c\r -

Underneath each home style graphic is a "Select" link. Pick the home style you want and click Select.
All pertinent information for that style is automatically entered into RCT.
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ltem Specific Help

When you are editing a valuation item specific help is available. You may access Help information by

putting your cursor over the category and a question mark T will display. The question mark is a
visual cue that help is available. It will access specific help about the item when you left click on it.

Exterior Wall
IE‘S» dﬁj, d.

- iding, Woo
Add Exterior Walls

M [100 o % Sys

Garages & Carports
Add Garages & Carports

Parches, Decks & Breezeways

Add Porches, Decks & Breezeways

Item Specific Help
Print a Help Topic
Help topics may be printed.

To print a help topic:
Display the topic you want to print.

Click the Print icon ( = ) above the help topic.

Home Tools Workspace How to Seng Shés Materials

Crand Space, Excavated
Crast Spaca, Unexc avated
Siab at Grade

Hilnde

Pers

Post and Prer Foundation,
MMH

A Dasemant 5 an $x¢ avated 3red balow the ground fioor, typscally at least 8 feet in depth. which inchudes the wals, 3 slab floor. and a staragy feom the ground fioor. A daybght
basement typecally has half the dasement wall area above the grade level with the other haif below the grade level

Note If the foundation type is basement. (below grade. daylght. and walkout), make sure that all of the following data fields are also inchuded

R aap N

Select the printer that you want to use and click OK.
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Finish

When you have completed creating or editing the valuation you are working on, click Finish in the upper
right of the valuation screen to save the valuation.

Valuation Totals More Info
et wio Debric a
=
I
3
=1
st with Debris "'
112011
I
=
&
2
L)
£

Finish
Once you click Finish a dialog displays with the following options:

Click Save to save your changes.
Click Discard to discard all the changes you have made in this session and return to the dashboard.

Click Close to return to the valuation and continue editing.

Note: To exit the valuation use Save, Discard, Close. Do not use the browser "X" to exit the program
as the record will become locked.

Click Save to save your changes.
Click Discard to discard your changes and return to the dashboard.

Click Close to return to the valuation and continue edifing

Save Discard lose

Save, Discard, Close
Once you save the valuation, the system returns to the Valuation Dashboard.

38




Options

Options

Purpose

This section explains the items available under the Options drop down menu on the Valuation page

Objectives

Upon completion, you will be able to:

Add attachments to a valuation

Add comments to a valuation

Create custom items and add them to a valuation

Get a depreciated value through Markups and Adjustments
Add Contents Valuation

Update Additional Fields

Reload Assumptions

Refresh Roof Age

The Options Menu is accessed by clicking on the Options drop down menu in the upper right of the
Valuations page.

Note: The Options available are based on separately licensed services (Contents) within the RCT
program and configuration options selected by a particular company. You may not have access to

all the options covered in this workbook.

OpBion {{*) = FReporis ~
Atlachments

Commenls

Custom Hems:

Markups and Adjestments (*)

Contents Valuation

Additional Fields

Reload Assumptions

Refrash Roof Age

Options Menu
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Attachments

Attachments allow you to add items such as photos, legal documents, or architectural drawings to the
valuation.

You can include the following file types:
e  Graphics (.bmp, .gif, .jpg, .pang)

e Portable Document Format (PDF)

e  Microsoft Word (.doc, .docx)

e  Microsoft Excel (.xls)

To add attachments:
On the Valuation Page, select Attachments from the Options menu. The Attachments dialog opens
and displays any attachments currently added.

Altachments Help X

Add Attachment

Attachments
Click Add Attachments. The Add Attachment dialog opens.

Use the Browse button to locate the attachment you want to add. Once you locate the file you want
to use, click Save. The file path and name is shown in the Attachment Name field.

Add Attachment x

Altachmentame: fmscorp\dfs0TwsersW¥l_Users\rz9100WRobert! [ Browse
Caption:

Notes

Add Attachment
Add a caption and any notes if desired.

Click Save. The file is uploaded and displayed in the Attachments dialog.

If you have multiple attachments use the navigation buttons to scroll through them. Click an attachment
to openiit.

To edit an attachment:

On the Valuation page, select Attachments from the Options menu. The Attachments dialog opens
and displays any attachments currently added.

Select the attachment you want to edit and click Edit. The Update Attachment dialog opens.
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Photo 1.JPG

Delete

Caption Front Elevation

Notes

Edit Attachment
Edit the caption or notes fields, then click Save.

To delete an attachment:

On the Valuation page, select Attachments from the Options menu. The Attachments dialog opens and
displays any attachments currently added.

Select the attachment you want to delete and click Delete. The Delete Attachment dialog opens.

Photo 1.JPG

Edit

Caption Front Elevation

Notes

Delete Attachment
Under the question Are you sure you want to delete this attachment? click Yes to delete the
attachment.

Comments

You may add comments to a valuation. The comments will appear either after the materials list or
valuation totals depending on which report you are viewing. Comments only print on the Standard
Report, the Detailed Report and the Data Entry Report. There are two types of comments, Underwriter
or Agent comment. Which type of comment you are allowed to enter will depend on your user role. Each
comment may contain a maximum of 511 characters.

Note: Permission to view or edit comments is based upon your user role defined by your
Administrator.
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Underwriter Comment:
Agent Comment:
Save E.mu:
Comments

To add comments to a valuation:

Open a valuation

On the Options menu of the Valuation page, select Comments. The Comments dialog will open.

Enter your remarks for the underwriter or agent comments.

Click Save.

Custom Iltems

Use the Custom Items dialogue to add materials or items found in the home that are not available within

the existing RCT choices. You can add a custom item whenever you enter or edit valuation data.

To add custom items:

From the Options menu, click Custom Items. The Custom Items dialog opens. You can add a new
custom item or update or delete any custom items already defined for the valuation. You can edit

any existing custom item by clicking Ef or delete an existing item by clicking X .

Click Add Custom Item.

Description Quantity LUnit of Measure

Attached Structures Wine Cellar 1 Count

951 Add Custom tem

Total Cost
10000

Custom items Help X

Options

#Ex

Enter the following information and click on Gave to save the Custom ftem.
* Description

Comments

* Quantity
* Unitof Measure Count
~ Report Location Sitewntk

S

*Coverage Type Caverags A

Unit Cost - al least one value is required below
Labor Cost

ollo

Equipment Cast

Material Cost

Total $0.00

*=Required

Save

Total Cost
$0.00

$0.00
$0.00

$0.00

Cancel

Custom Items
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Enter the information for the custom item. Required fields are indicated with an asterisk. The
following fields are used to define custom items.

o Description (required): This is a brief description of the custom item you are entering. This
description prints on the data entry report. You may enter up to 70 characters.

e« Comments: Enter any comments that can help define the custom item.

Note: Custom items display on the Standard, Detailed, Data Entry and Home Owners reports.

e Quantity (required): Enter the actual number of the custom items. This number is used to
calculate the total cost. This quantity prints on the detailed report.

e Unit of Measure (required): Select the unit of measure for the custom item. This unit of
measure (UOM) prints on the detailed report. Use the drop down list to select the
appropriate unit. Using the UOM Lump Sum is covered separately on the next page.

« Report Location (required): Enter the material system location for the custom item you are
defining. This controls which material system the custom item will be grouped with on
reports.

o Coverage Type (required): Enter the coverage type (coverage A or coverage B) for the
custom item you are defining. Use the drop-down list to select the coverage type.

Note: The individual costs (labor, equipment, material) can be combined to reach the total cost, but
at least one individual cost must be entered for each custom item. For example, an amount may
only be entered in material to account for the entire unit cost of the item.

e Unit Cost (at least one value is required): Unit Cost can consist of per unit cost for labor,
equipment or material. Enter a dollar amount between 0 - 10,000.00. You can include
decimal amounts (for example, 1000.50) but do not enter the dollar signs or commas. The
total cost will be calculated based on the total amount entered for labor, equipment and
material multiplied by the custom item quantity. For example, if the total for labor,
equipment and material equals $1,000.00 and the quantity is 10 then the total cost would
be $10,000.00

Click Save. Repeat this process for any addition custom items you wish to add.

To add custom items using Lump Sum as Unit of Measure:
Open a valuation

From the Options menu, click Custom Items. The Custom Items dialog opens. Any custom items
already defined will be shown. You can edit any existing custom item by clicking lj or delete an

existing item by cIickingx .
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Click Add Custom Item.

Report Location Description Quantity Unit of Measure
Mo custom items currently entered

W Add Custom ltem

Enter the following information and click on Save to sava the Custom ftem
Description

Comments

* Unit of Measure Lump Sum Cost )
*Repor Location [ Sitework
* Coverage Type Caoverage A

Total Cost

=Required

Total Cost Options

Save Cancel

Custom Items Lump Sum

Enter the information for the custom item. Required fields are indicated with an asterisk. The
following fields are used to define custom items.

Description (required): This is a brief description of the custom item you are entering. This

description prints on the data entry report. You may enter up to 70 characters.

company may or may not use it.

Note: The ability to enter Custom Items using Lump Sum Cost is configurable in RCT and your

o« Comments: Enter any comments that can help define the custom item.

¢ Unit of Measure (required): Select Lump Sum as the unit of measure.

Report Location (required): Enter the material system location for the custom item you are

defining. This information appears on the data entry report.

Coverage Type (required): Enter the coverage type (coverage A or coverage B) for the

custom item you are defining. Use the drop-down list to select the coverage type.
e Total Cost (required): Enter the total cost of the item.

Click Save. Repeat this process for any addition custom items you wish to add.

Mark-ups and Adjustments

Markups and Adjustments allow the user primarily to apply depreciation to the valuation. Other
functionality may be available based on company configuration.

To enter depreciation for the valuation:

On the Valuation page, select Markups and Adjustments from the Options menu. The Markups and
Adjustments dialog opens. The system default for depreciation is None.

Markups and Adjustments

Depreciation @ None

alculate Based on Efective Age Years

© Use Depreciation Percentage %

Candition

Markups & Adjustments
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Select the method of depreciation you wish to use to calculate depreciation.

Select Calculate Based on Effective Age and you will need to provide the effective age based
on years and the condition of the dwelling. Both of these options are subjective based on
your judgment.

Select Use Depreciation Percentage to set that as the method of depreciation. You would
then enter a percentage to the left of the % to set the depreciation for this valuation. The
percentage is based on your own calculation often based on your own companies’
depreciation best practices.

When you have completed your entries, click Save.

Contents Valuation

A contents valuation estimate is created from the Contents Valuation panel found in the Options menu.

Note: Contents valuation is a separately licensed service in RCT. This option will not be displayed on

sites that do not have a Contents Valuation license.

Location Information

property Addross: [ 10248 singing wind pl, Las Vegas, NV 89134

Type of Resdonce: Type of Home:

@ Own: Primary Resience & Sngle Famiy
Own: SeconaryVacason Resdence Matts £ amily
Reat Condominum
Aparment
Fimohed Livig Arox: | 1982 st
Head of Household Adaitional Occupants
Name:  John Doe | SR0Mar docpnt
Me 48 Optional Information - select any Ihat apply
& Mala 1 Fomale Wi Pet Owner
Boal Owaer
4 Marmed

ATV Owner
Retred Hanting o¢ Fiskang Equigment

Mousehold nc 7 Camping [ quigmeent

Loss than 46 000
46,000 to 15,000

@ 75,500 to 100,000
101,000 10 150,000
151.000 1o 200,000
201,000 10 250,000
More has 250,000

Contents Valuation

To create a contents valuation:

From the valuation screen, select Options > Contents Valuation to open the dialog.

Enter the location and head of household information. Some information such as the
address, type of home, finished living area, and name may come from the building
information if it exists in the valuation already. If the address and finished living area is pre-
populated from the valuation, that information cannot be edited on this panel. You can edit
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type of home and name on this dialog and the valuation will be updated when Save is
clicked.

Note: When adding additional occupants enter a range for age between 1 and 150. For infants
under one year of age, use 1 year.

o Enter additional occupants by clicking Add Another Occupant and entering the information.
You can add up to 5 additional occupants.

o Enter the optional information by selecting all the items that apply.

o Click Save. The contents value estimate will be calculated and the dialog will close.

Note: If you make changes to any of the parameters and then click Save again to regenerate the
estimate, it is a new billable transaction event.

The Valuation Totals Pane will display the estimated contents value.

Valuation Totals More Info

Reconstruction Cost wio $344 009
Debris Removal

Debns Removal $16,047

Reconstruction Cost with $360,056
Debris Removal

Deprecation $14,402
Actual Cash Value $345654

Estimated Contents Value $64,000

Valuation Totals

Click More Info on the Valuation Totals pane to display details of the valuation totals including the
contents estimate, broken down by inventory category.
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Valuation Tolals Help =

Covarage A i
Reconstruction Costwio Debrs Removal $344 008
Dabris Remaoval 516047
Reconstruction Cost with Debris Removal 5360058
Depraciation 514,402
Actual Cash Value 345 554

Inventory Category =
Furniture and Fumishings 513178
Pet supplies 58,422
Apparel - Men 56,685
Toolg, Hardware, Lawn and Garden 56.065
Elactronics and Compuiers 55,584
Appliances 54 268
Sports, Recreation and Fitlness 53,800
Jewelry, Walches and ACcessones $2.865
Books, Magazines, Recorded Audio and Vides 52,148
Artwaik and Collectibla 51743
Cther household items 51.516
Textiles $1.249
Toys, Games, Ats and Crafts 2923
Dinnerware and Cookware §085 | _

Valuation Totals with Contents Information
The contents estimate results will be displayed in the Standard, Detailed and Home Owner reports.

Additional Fields

Additional fields are custom fields that can be used to pass through data that will not affect the
calculation of reconstruction cost. Additional fields can be enabled for specific user roles. When
Additional fields are used in a valuation, the information is included on the standard, detailed, and
comparison reports. An administrator configures and manages Additional fields. A user can view or enter
information into the fields for a valuation (if their user role is enabled for this feature).

Note: Your Company may or may not use Additional Fields.

To enter or view information in Additional fields:
e Inavaluation, select Options > Additional Fields. The Additional Fields dialog opens.
Example: (Field names are for demo purposes. Actual field names are defined when creating
additional fields.)
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Additional Fields Help x

Chargeback Account No -

[«]

Company Name 3

Master Policy No

Exit without Saving Save

Additional Fields Example

o Entervalues in the appropriate fields. Some values may be selected from a dropdown list.
Some fields have multiple items that you can select. Click in the blank field to display the
choices and then select one or more items. Currency fields automatically insert a $ symbol.

Date fields have a calendar icon ( ); click the icon to select a date from a calendar.

e Click Save when done.

Additional fields with values entered appear on Detailed, Standard, and Comparison reports.

Reload Assumptions

Note: Once you click on Reload Assumptions there is no stopping the process or undo option after it
is completed.

On the Valuations page, select Reload Assumptions from the Options menu and the system will clear all
the data in the valuation and reapply the available information.

The Knowledge Table assumptions data that are applied in a valuation are determined by some of the
input fields. If you make a significant change to one of these fields, such as the ZIP or postal code,
finished living area, year built, construction type, number of families, or home style, then you should
reload the assumptions.

Note that when you reload assumptions any material information (material selections or changes,
guantity or count or square feet, etc.) you have entered about the home is overwritten. You will need to
re-enter this material information if it is still desired.
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Refresh Roof Age

Selecting this option triggers the Roof Age lookup to update the roof age with the latest data available. If
the original roof age lookup data was overwritten by the end-user that value will be overwritten when
the new lookup is executed.

Note: Clicking on Refresh Roof Age is a billable event and will be charged to the customer. Your
company may or may not allow this feature.

To refresh roof age:
e Open the valuation that you want to update.

o Select Options >Refresh Roof Age. The Edit Building Information dialog opens showing the
refreshed data.

e Click Save on the Edit Building Information dialog.

e Save the valuation.

Edit Buliding Inforreatian

“section Name  an Home

Roof Age 4y

Humibeer of Families: 115
Gl Aye Confience Scofe  Wediun
S0 ACEREE | £y sy aceess Roads |5
T N Total Lving Area Score - Medium
Year Bult Score Hon
et Buil 1995

Humber of Stories Score Hoh
" Construction TYOe  corior o

b of Stories 3

Roof Age and Roof Confidence Refresh
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Reports

Purpose

This section explains the various reports available in RCT along with how to download, print and email
these reports

Objectives

Upon completion, you will be able to:

e Access the eight reports available in RCT and have an explanation of what each report contains
e Download reports

e Printreports

e Email reports

Reports in RCT

There are ten reports currently available in RCT. The available reports are:

Standard Report

The Standard report contains the general information, comments, cost summary, building information
and materials/components summary.

Detailed Report

The Detailed report contains the general information and cost breakdown by cost type (framing walls,
roof and so on).

Data Entry Report

The Data Entry report contains all the data entered for the valuation, except for the attachments. This
includes the general information, comments, building data, (including length/width data if entered)
special conditions, materials/components summary, custom items, and cost markups and adjustments.

Home Owner Notification Report

This report is intended to inform the homeowner of the home features and cost components used to
produce their reconstruction cost estimate. The cost component detailed on the report includes labor,
materials and supplies, demolition and debris removal, contractors overhead, profit and permits, and
architects' plan. This report meets the requirements as defined by the California Department of
Insurance regulations, effective June 27, 2011.

Note: The Home Owner Notification Report is only available if the property is located in California.
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Attachments Report

The Attachments report contains the attachments (photos, PDF files, and so on) for the valuation.

Note: The Attachments Report, Hazard Report, InterChange Source Report and Property Imagery Report are only available if the
valuation you are creating generates that specific data.

Hazard Report

The Hazard report contains the general information, standardized address information and hazard
summary information.

Note: The Attachments Report, Hazard Report, InterChange Source Report and Property Imagery Report are only available if the
valuation you are creating generates that specific data.

Home Owner Report

The Home Owner report contains the general information, building information, material/components
summary, and the total replacement cost.

InterChange Summary Report/Property Pre-fill Report

This report displays a summary of all the building data characteristics, the materials, and the quantity
information found within the InterChange database for the specified residence.

Using InterChange (Property Pre-fill for Canadian addresses) data, RCT Express populates the appropriate
valuation data fields. The system then uses the default material selections from the MSB knowledge
tables to fill in any fields that have not already been populated with InterChange data.

Note: The Attachments Report, Hazard Report, InterChange Source Report and Property Imagery Report are only available if the
valuation you are creating generates that specific data.

Note: InterChange is used for addresses in the United States. Property Pre-fill is used for Canadian
addresses.

Property Imagery Report

The property imagery report contains all the images that are available for the property through the
Property Imagery feature.

Note: The Attachments Report, Hazard Report, InterChange Source Report and Property Imagery Report are only available if the
valuation you are creating generates that specific data.

Comparison Report

The Comparison report feature allows side-by-side comparison of two different versions of the same
policy or estimate. The Comparison report is accessed from the Dashboard and is explained under Access
Reports. The comparison is only available if at least two versions of the valuation are available.
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Access Reports

Accessing reports from the Valuation Page

ovtens) - [REDBSISN Heo

Standard Report]

Attachments Re

Hazard Report

Reports
To access reports:
Open a valuation

From the Valuation page, in the upper right, select the Reports drop down menu and select the
specific report you wish to generate. A file download dialog appears.

Note: Reports may also be generated from the Dashboard. The Comparison report may only be
accessed from the Dashboard.

File Download x|

Do you want Lo open o save this file?
- Narme: Detailed 6786545453, pdf

ek Type: Adobe Acrobat 7.0 Document, 247KB
From: rct7.msbexpress.net

Open | [ Save | [ Coneel |

i While files from the Intemet can be ussful, some fles can potentisly
g harm pour computer. I you do ok tust the souice, do not open o
save this fle. What's the risk?

File Download
Select Open or Save. Open will display the report as a PDF file. Save prompts you for a location to
save the file. Once opened it will display the report.

If you open the report, you can preview it and then you may print, download and email the report.

5 Daraiod ESTHIATE T

Fde Edit View Window Hel RN Lol
80 6o o[ rl-s [~ HB 0w | S
L]
Detailed Report ESTIMATE-1869312
MSB Valuation Demonstration ‘ CorelLogic
nMsE

| General Information
Policy Number: ESTIMATE-1869312
Estimate Expiration Date:  9/13/2015

Report Options

52




Reports

E Save a Copy

Click the icon to save a copy to your hard drive. If you save the file to your
hard drive, select where you would like to save it on the Save a Copy screen and click Save.

L

o ™ Click the Print icon to print the report.
o % Click the Email icon and it will display an email with the report as an attachment. Fill in
the email as you normally would and when complete, click Send.

Accessing Reports from the Dashboard

To generate a Comparison Report from the Dashboard, do the following:
On the Dashboard select the valuation that you want to generate a comparison report from and
click on the plus + to the left of the type.

Policy Number ¥ Insured Name T Address T City T Statel

El 5785545453 3002 N 61T ST Mitwaukee wi

Create Date Updated Date

02/08/2012 0210812012

02/08/2012

02108/2012 Express

&
=
02082012 0211612012 Express g
02/2412012 022412012 Express =9

=

0202412012 0212412012 Express

0202402012 0212412012 Express =

L]

Comparison Report
All the copies of the valuation will display. Select two of the copies you want to compare and click
Compare.

The Comparison Report displays. Any differences between the two copies of the valuation display
highlighted in yellow.

From the same window you may also select one copy of the valuation, click the download icon =
and generate any of the other reports from the menu that displays.

To download or email a copy of a report from the Dashboard do the following:
Select the valuation you want to download a report from or email a report to and on the far right is
an array of icons.

(i)

To download a report, click the download icon and generate any of the reports from the menu

that displays.

To email a report, click the email icon and the e-mail dialog displays. Enter the e-mail address of
the person you want to send the file To. You can also enter a Subject and a Message.

Note: The system automatically attaches the Home Owner Report.
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To. ‘
CcC: | ‘
Sublect | ‘
Hattachments
Meszage:

E-mail dialog
Click Send to email the report.
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Mobile-Manufactured Housing (MMH)

Purpose

This section explains what Mobile Manufactured Housing is and how to create a valuation for MMH,
including any information unique to it.

Objective
Upon completion, you will be able to:
e Properly identify Mobile Manufactured Housing
e Create a valuation for Mobile Manufactured Housing
e Understand items that are unique to Mobile Manufactured Housing

This section covers the Mobile Manufactured Housing component of RCT. Since many of the screens and
entry fields are the same as for the other housing types, this section will only cover any differences or
any additional information. This overview covers both Multi-Wide and Single Wide housing with
additional discussion of Starter Homes and additionally you will also find a section covering what Mobile
Manufactured Housing is not.

Mobile Manufactured Housing, Multi-Wide Definition

A manufactured home is a single-family house constructed entirely in a controlled factory environment,
built to federal Manufactured Home Construction and Safety Standards (better known as the HUD Code).
Multi-wide homes are residential structures that consist of two or more single units that are joined
together at the site to make one living unit. The assembled homes are typically 23, 28, or 32 feet wide
and can be as long as 80 feet, however 42 feet and 50 feet are typical.

Once delivered, the home needs to be bolted together, set on piers or a basement and have the water,
sewer, and electrical connected. If more than one story, a crane is used to stack one unit on top of the
other. Additional services are often done when the home is first set such as installing skirting connecting
the air conditioner and removing the hitch and wheel assemblies.

They are built on steel undercarriages with necessary wheel assemblies for transporting to permanent or
semi-permanent sites. The wheel assembly and hitch can be removed once the home has been set. The
steel undercarriage, however, will remain intact since it is incorporated into the framing of the home. A
red permanently attached HUD label must be attached to each transportable section of the home. The
label would be found on what would be considered the rear exterior of the home when in transit.

Note: For both Multi-Wide and Single-Wide housing, the delivery, setup and installation fees are not
included in the cost. These costs must be added using the appropriate Setup Fees material selection
under Exterior Walls.

Mobile Manufactured Housing, Single-Wide Definition

A manufactured home is a single-family house constructed entirely in a controlled factory environment,
built to federal Manufactured Home Construction and Safety Standards (better known as the HUD Code).
Single-wide homes are residential structures that consist of one unit that is 8 to 18 feet wide and up to
80 feet long, built and towed to the site.
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Once delivered, the home needs to be bolted together, set on piers or a basement and have the water,
sewer, and electrical connected. If more than one story, a crane is used to stack one unit on top of the
other. Additional services are often done when the home is first set such as installing skirting, connecting
the air conditioner and removing the hitch and wheel assemblies.

They are built on steel undercarriages with necessary wheel assemblies for transporting to permanent or
semi-permanent sites. The wheel assembly and hitch can be removed once the home has been set. The
steel undercarriage, however, will remain intact since it is incorporated into the framing of the home. A
red permanently attached HUD label must be attached to each transportable section of the home. The
label would be found on what would be considered the rear exterior of the home when in transit.

Mobile Manufacture Housing, Starter Home Definition

Starter Homes are less costly, smaller versions of the Single-Wide and Multi-Wide Mobile Manufactured
housing. Distinguishing characteristics of starter homes are:

e Typically constructed with 2" x 3" studs that are 24" on center

o Heating system has a single duct down the middle of the home and does not extend to the perimeter
of the home

e Thin interior walls and doors that are generally 3" thick

e Instead of taping the walls and ceilings, there is a very basic chair rail and crown molding throughout
to cover the wall seams

e The sinks and faucets are generally plastic or other lightweight material

e Toilets and sinks share one master shut-off valve for the entire home

Mobile Manufactured Housing is not:

e Site Built Homes: Site Built homes are built entirely "on-site" using traditional building techniques.

e Modular homes: A modular home is a factory-built in very large sections (sometimes 2 sections) and
transported to the site and installed.

e Panelized homes: Panelized homes are built in large sections and delivered to the site to be
assembled and installed. These sections include entire walls with siding, windows, doors, and wiring.

e  Pre-cut homes: Pre-cut homes are made in the factory where materials are cut to specific sizes and
follow design specifications. The materials are delivered to the site where they are assembled and
installed.

o Mobile homes: Mobile homes are factory-built homes manufactured prior to June 15, 1976 when
HUD code went into effect.

e Trailer coaches: Trailer coaches originated in the 1920’s and were intended for vacationing and
camping.
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Creating a MMH Valuation

To create a MMH valuation do the following:
On the Dashboard place a checkmark in Mobile Manufactured Home dialog box next to Create New
Valuation

Create New Valuation [ Condo/Co-Op Mobile-Manufactured Home) [ Renters (Contents Only)

e —
| Address, City, State, ZipCode [ use Advanced Entry

Create New Valuation
Enter the address including the ZIP code in the Create New Valuation field on the Dashboard and
click Create Valuation. There is no InterChange data available when an MMH home is created.

If the address you entered is not recognized as a valid USPS or Canadian postal address the system
may prompt you to Select a Standardized Address and may display one or more address options
from which you may choose on the Select Standardized Address panel. Under the Select column
select the appropriate address and click the Select Standardized Address button, or click the Use
the User Entered Address button to proceed with no pre-filled address specific information. It will
display the Edit Building Information panel.

Edit Building Information Help x

" Section Name: = . -
Main Home Perimeter: @) Automatically Calculate Perimeter

Number of Families: 1 (@ Measured Perimeter Linear feet

Roof Age:
Site Access: Years
Flat Area/Easy Access Roads | +

Home Style Single-Wide =

* Year Built:

* Number of Stories: 1

* Finished Living Area: g
‘Souare Feet

Do not include finished basement, built-in garage area or lower
level unfinished area in the finished living area

Calculated Total Living Area: 0
The system will calculate this number based on your entries.
Foundation Type: Add Foundation Type

Foundation Materials: Add Foundation Materials

Exit without Saving Save

Edit Building Information
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The Edit Building Information page will display entry fields specific only to Mobile Manufactured

Housing. You may enter following information:

Section Name: Defaults to Main Home and cannot be modified. Also, you do not have the
ability to create sections or wings for MMH.

Number of Families: Defaults to 1 and is not modifiable. An MMH home is always a single
family home

Site Access: Select the type of access available to the home's location. It may be a remote
rural area, mountain or hillside area, island, etc., by clicking the drop down list and choosing
the appropriate access.

Style: Select the home style for the home you are creating. For MMH you have four
options, Multi-Wide, Single-Wide, Multi-Wide Starter Home, Single-Wide Starter Home.
There is also a More option to select non-MMH style homes if for some reason the home
isn’t an MMH home and you need to switch it to another style of home.

Year Built (required): The year built must be after 1950.

Number of Stories (required): This is the total number of stories for the home. Enter the
number of floors above ground.

Finished Living Area (required): Finished living area is the total floor area of the home less
any built-in garage area or any finished basement area. To enter the total living area for
mobile-manufactured homes, use the actual dimensions, (length x width of the box) not the
dimensions, from the hitch tip to the end of the unit. Avoid using the dimensions on the
HUD label, as they are the nominal dimensions from the hitch tip to the end of the box.
Using this as the total living area for the home could result in additional living area that does
not exist, thereby causing overvaluation of the home. You may also use the calculator icon

to calculate the finished living area by entering the length and width of the home and
clicking on Calculate.

Length :
Width :

Number of Stories : 1
Calculate

Calculate

Calculated Total Living Area: The calculated total living area is the area of all floors and the
area of any built-in garages for the main home based upon the exterior dimensions. This
number is system generated based on entries in Finished Living Area and in Built-in Garage.
Foundation Type Based on information already entered the system will display a default

foundation type. You can click on the down arrow and select another option. You can change
the percentage of the existing foundation type to less than 100% then click on Add Foundation

Type and add another type and have more than one. You can click on * to remove a foundation
type. Your foundations types do need to total 100%.
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Foundation Type: Slab at Grade * | 100 % *

Add Foundation Type

Foundation Type

Foundation Materials displays information based on the foundation type. The example below is
for a basement below grade. Of all the foundation types, basement would show you the most
information and offer you the most options to make changes or additions. In this example
available options are:

Foundation Materials has a default material. You can click on the down arrow and select
another option. You can change the percentage of the existing material to less than 100% then
click Add Foundation Materials and have more than one. You can click ** to remove a material.
Your materials need to total 100%.

Basement Stairs has a default. You can click on the down arrow and select another option.

You can change the number staircases in the box next to Count. You can click on Add Basement
Stairs and select an additional type of basement stairs. You can click # and remove a staircase.

Number of Basement Levels will have a defaulted number that can be changed by entering a
different number in the box next to Count. You can click ** and remove number of basement
levels.

Basement Depth will have a default depth that can be changed by entering a different number
in the box to next to Linear Feet. You can click ** and remove basement depth.

Basement Finish allows you to click on Add Basement Finish if there is a finished basement and

designate whether it is a standard or custom finish or both. If you need to remove it click “to
remove it.

Foundation Materials: T ; 100 | % :

Add Foundation Materials

Basement Stairs: Siaircaze, Basement, wRailing v 1 count

Add Basement Stairs

Number of Basement Levels: 1 Count x
Basement Depth: a Linear Feet %
Basement Finish: Add Basement Finish

Foundation Materials
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o Perimeter (required): Use this option to enter the perimeter. Using the option buttons, click
a perimeter option then either select the applicable shape or enter a linear footage. The
options are:

Automatically Calculate Perimeter: This is the system default for Mobile Manufactured
Housing. The system calculates the perimeter based on the number of stories and the
Finished Living Area entered.

Measured Perimeter: Select this option if you want to enter the actual perimeter of the
home (or the section) then type the ground floor perimeter (in linear feet) in the
perimeter field.

Roof Age

The roof age is displayed in the Building Information pane on the valuation screen and on the Edit
Building Information dialog. When a valuation is created RCT will provide the roof age and the roof age
confidence score. Roof Age is available for all types of homes.

Note: Roof Age prefill is a separately licensed service. This option will not be displayed on sites that
do not have a Roof Age license.

You may manually enter or overwrite the prefilled roof age on the Edit Building Information dialog. If the
prefilled roof age is manually overwritten, the roof age confidence score is removed.

Options for setting the roof age confidence threshold are High, Medium, Low and Modeled. The
minimum roof confidence score selected will determine the least acceptable confidence score to be
provided for a given address. For example, setting the minimum confidence score to “Low” means that
roof agrees with confidence scores of high, medium or low should be returned by the system and
displayed to the end user, but that modeled scores should be excluded. In this example modeled roof
age results would not be displayed and the roof age data entry field on the Building Information Panel
would remain null unless the end user provides a roof age. To receive all returned roof age and
confidence score results the minimum confidence score setting should be Modeled.

The roof age confidence score is displayed on the Edit Building Information dialog.

The roof age and confidence score may be updated by selecting Options > Refresh Roof Age on the
valuation screen. For more information on this please see the related topic in the Options portion of this
workbook.

Edit Bulding vfarmaton

* Gertion Mama  Main Horme

Fai ke 1
Wy of Familess
ol Age Canfirence Score Hecum

Roof Age and Confidence Score Pm Edit Building Information
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Building Infermatien

Hurnber aof Families

Frefill Cearall Confidar core © Madium Roaf Age Lese Than 1 Years

piama ConstuclionType  |Mumberof Saries  |Finished Living Area

Wain Home 19596 Standard G032 SqFt 100%: Eit

Roof Age on Building Information Pane
Roof age and roof age confidence score are displayed on the Standard and Detailed
reports

When you have completed all entries in Edit Building Information click Save to save the information
and the Valuation page will display.

Mobile Manufactured Housing items & features

Once an MMH valuation is created there are a number of things that can be done on the valuation page
specific to MMH buildings. These include setup fees, 3-wall additions, hinged roofs and historical
depreciation.

Note: The Material Panel is configurable. The item locations for setup fees, 3-walled additions and
hinged roofs may be located elsewhere on the Material Panel in the site you are using.

To add setup fees to your valuation:

On the va uation page, on the material panel go to Exterior Extras, then go to Wall Extras and click the
editicon =! and it will open the items that already exist there and also allows you to add additional
items.

Choose Add Exterior Wall Specialties and click on the down arrow to display everything available.
You will find Setup Fees Multiwide MMH and Setup Fees Singlewide MMH.

¥ Exterior Extras (4)

Windows

Sash, Wood with Glass, Standard - 100 %
Add Windows

e

Sys

Doors

Coar, Wood, Exterior - I 2 Count X Sys
Add Doors

Roof Extras
Add Roof Extras

Wall Extras
ExteriorWall Specialties Steps, Frant Door = |_1 Count X Sys
ExteriorvWall Specialties Skirting, Wertical Vinyl = 100 % X Sys
Exteriorvall Specialties = |_1 Count ¥ Usger

Add Exterior Wall Specialties Breakaway wall, Lattice on Frame
Bte ok auia-ris HD ed Masonry

| Setup Fees, Multhlde MMH

Setup Fees, Singlewide b

Other Attached Structures iore

Balconies & Columns
Add Balconies & Columns

Setup Fees
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Select the appropriate setup fee and enter the number of setup fees needed for the home being
valued. The system will default to one. Once you have completed all your entries click the Save icon

=

To add 3-Wall additions to your valuation:

On the material panel of the Valuation page go to Exterior Extras, then to Other Attached
Structures and click the edit icon Ef which will open the items that already exist (if there are any)
and allow you to add additional items.

Click Add Other Attached Structures, then click the down arrow to display everything available. You

will find listed there 3-Wall Addition Post & Pier, 3-Wall Addition Slab and 3-Wall Addition
Basement.

Note: To see and use 3-Wall Addition Basement click More to display all available options.

W Exterior Extras (4)

Windows
Sash, Wood with Glass, Standard - 100 % X Bys
Add Windows
Doors
Dioor, Wood, Exterior - |_2 Count ¥ Sys
Add Doors

Roof Extras
Add Roof Extras
Wall Extras
Exterior Wall Specialties Steps, Front Door b |_1 Count ¥ Sys
Exterior Wall Specialties Skirting, Wertical Wiyl b 100 % ¥ Sys
Add Exterior Wall Specialties

Balconies & Columns

Add Balconies & Columns

Other Attached Structures

- ' I 1 Count ¥ User

| 3-Wiall Addition, Basemen
P ol 3-wiall Addition, Post & Pier

Fire Pit, Qutdoor iAttached)
Fergola, Fiherglass, Square Feet
FPergola, ¥inyl, Square Feet
Fergola, Wood, Square Feet
Screened Poal Enclosure

3 Wall Addition

Note: 3-Wall Additions are additions added to a mobile manufactured house that are not mobile
manufactured but built like a site built home

Select the appropriate addition and enter the total square feet for it. Once you have completed all

your entries click the Save icon LH.
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To add a hinged roof to your valuation:

On the material panel of the Valuation page select Roof and click the edit icon.@ which will open
the items that already exist there and also allow you to add additional items.

Note: A home may have a hinged roof for transportation under bridges during delivery.

Go to Roof Shape and click on the down arrow to display everything available. The system defaults
to Non-Hinged Roof MMH. If the house has a hinged roof, select Hinged Roof MMH.

Exterior
Roof
Roof StylersSlope MMH Gable, Steep Pitch - Iﬁ % X Bys
Add Roof Style/Slope
Roof Cover Shingles, AsphaltFiberglass - Iﬁ % X Bys
Add Roof Cover
Roof Shape M on-Hi - Iﬁ % X Oys
Add Roof Shape | Hon-Hinged Roof, MMH
Add Skylights _Hinged Roof, MH /" |
Cartorior YAfall

Hinged Roof
Click the Save icon lg.

To apply depreciation to a mobile manufactured home:
From the valuation page select the Options menu in the upper right and choose Markups and
Adjustments.

The Markups and Adjustments dialog box will display.

For mobile manufactured homes you may apply Historical Depreciation. Historical depreciation
estimates the value of the home if it were to be replaced with a home found on the open market.
The concept behind historical depreciation is based upon the principle that a willing buyer would
not pay more for a home than what it would have cost originally. This would be true if the home
were new or 10 years old.

Iarkups and Adjustments

Historical @ Mone
Depreciation -
! O Use Historical Depreciation

Depreciation @ None
C Calculate Based on Effective Age Years Condition

© Use Depreciation Percentage %

Save Cancel

Markups and Adjustments

You may also apply physical depreciation to the home the same way you were able to with non-
MMH homes. Details regarding physical depreciation are located in the chapter titled Options and
the topic is Markups and Adjustments.

When you have completed your entries click Save.
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Condo/Co-0Op

Purpose
This section explains how to create a valuation for a Condo/Co-Op and including anything that is unique
toit.
Objective
Upon completion, you will be able to:
e Create a valuation for a Condo/Co-Op
e Understand items that are unique to a Condo/Co-Op

This style is used to calculate the costs typically covered by a condo or co-op policy. The costs include the
inside features like partition materials (for example, drywall, plaster, and so on), wall, floor and ceiling
coverings, kitchen and baths. It does not and should not include the foundation, exterior walls, roof,
framing or detached structures.

Creating a Condo/Co-Op Valuation

To create a Condo/Co-op valuation do the following:
On the Dashboard place a checkmark in Condo/Co-Op dialog box next to Create New Valuation

Create New Valuatio [+ Condo/Co-0p Mobile-Manufactured Home [ Renters (Contents Only)

m [J Use Advanced Entry

Create New Valuation
Enter the address including the ZIP code in the Create New Valuation field on the Dashboard and
click Create Valuation.

If the address you entered is not recognized as a valid USPS or Canadian postal address the system
may prompt you to Select a Standardized Address and may display one or more address options
from which you may choose on the Select Standardized Address panel. Under the Select column
select the appropriate address and click the Select Standardized Address button, or click the Use
the User Entered Address button to proceed with no pre-filled address specific information. It will
display the Edit Building Information panel.
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Edit Building Information Help x

* Section Name:  Main Home * Wall Height: % Feel
% Feet

Number of Families: ] % Feet

. “Perimeter: (@ Calculate using Shape
Site Access: e
Flat AreaiEasy Access Roads | Rectangular

) Measured Perimeter:
N - Linear feet
Home style CondoiCo-Op

Roof Age: )
* Year Built Years

Construction Type: Standard

* Number of Stories: 1

Finished Living Area: Square Feet

Do not include finished basement, built-in garage area or lower
level unfinished area in the finished living area

Calculated Total Living Area: 0
The system wiill calculate this number based on your entries

Foundation Type: Add Foundation Type

Foundation Materials: Add Foundation Materials

Exit without Saving Add a Section or Wing Save

Edit Building Information

To edit building information you may enter the following:

Number of Families: Select the appropriate number of families from the drop down list. The default
is 1 family. This is the number of family units (1 through 4 for the U.S. or 1 through 6 for Canada) in
the residence.

Note: The number of families (along with the ZIP/postal code, year built, style and home size) is used
in the cost calculations and also to set the default material selections for the home.

Site Access: Select the type of access available to the home’s location by clicking the drop down list
and choosing. It may be a remote rural area, mountain or hillside area, island, etc.

Style: The style of the home will default to Condo/Co-Op but there is a More option available if for
some reason you need to switch to another style of home.

Year Built (required): Enter the year this section of the residence was built, using a full four-digit
year between 1870 and the current year.

Note: The Construction Type option is not available in the Advanced Entry Method or for Mobile
Manufactured Housing

Construction Type (required): Based on the year built, the Construction Type will default to either
Vintage or Standard. Each construction type will set default materials for the exterior, interior and
substructure. Depending on how your system is configured you may have an option of
Standard/Vintage.

Number of Stories (required): This is the total number of stories for the home. Enter the number of
floors above ground. If there is a fraction of a story, enter it as a decimal, not as a fraction (for a 1-
1/2 story home enter as 1.5). You may enter any fraction of a story necessary like 1.33 or 1.66.
Finished Living Area (required): Finished living area is the total finished floor area of the main home
or section. Do not include any built-in garage area and any finished basement area, or bi-level
unfinished lower level area. Finished living area is used to calculate the total living area.
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Calculated Total Living Area: The calculated total living area is calculated by the system. If
you add a built-in garage the system will automatically adjust the Total Living Area
appropriately.

Foundation Type Based on information already entered the system will display a default foundation

type. You can click on the down arrow and select another option. You can change the percentage of
the existing foundation type to less than 100% then click on Add Foundation Type and add another

type and have more than one. You can click on * to remove a foundation type. Your foundations
types do need to total 100%.

Foundation Type: Siab at Grade * | 100 % #

Add Foundation Type

Foundation Type
Foundation Materials displays information based on the foundation type. The example below is for

a basement below grade. Of all the foundation types, basement would show you the most
information and offer you the most options to make changes or additions. In this example available

options are:

Foundation Materials has a default material. You can click on the down arrow and select
another option. You can change the percentage of the existing material to less than 100%

then click Add Foundation Materials and have more than one. You can click ** to remove a
material. Your materials need to total 100%.

Basement Stairs has a default. You can click on the down arrow and select another option.
You can change the number staircases in the box next to Count. You can click on Add

Basement Stairs and select an additional type of basement stairs. You can click ** and
remove a staircase.

Number of Basement Levels will have a defaulted number that can be changed by entering

a different number in the box next to Count. You can click ** and remove number of
basement levels.

Basement Depth will have a default depth that can be changed by entering a different
number in the box to next to Linear Feet. You can click ©* and remove basement depth.

Basement Finish allows you to click on Add Basement Finish if there is a finished basement
and designate whether it is a standard or custom finish or both. If you need to remove it

click ** to remove it.
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Foundation Materials: T . % »

Add Foundation Materials

Basement Stairs: Staircaze, Basement, wRailing v 1 count ¥

Add Basement Stairs

Number of Basement Levels: 1 Count x
Basement Depth: a Linear Feet %
Basement Finish: Add Basement Finish

Foundation Materials
Wall Height (required): This is the vertical distance from the finished floor surface to the ceiling
above it. This is also known as story height or floor-to-ceiling height. Enter the percentage of the
home (or section of the home if it has wings) for each different wall height. You may enter up to
three different wall heights and must total 100%. RCT automatically sets the wall height of the home
(or each section if the home has wings) based on the year built. If you want to set the wall height
yourself, enter the percentages in the Wall Height section.

Note: Measuring from the top of a finished floor to the ceiling above it will give you the wall height
or floor to ceiling height. RCT automatically accounts for the joist area (joist height/dimensions) to
set the story height or floor to floor height, which will get the exterior wall size and area correct.

Perimeter (required): Use this option to enter the perimeter or select the shape of the home. Using
the option buttons, click a perimeter option then either select the applicable shape or enter a linear
footage. The options are:
e Calculate Using Shape: Select this option if you want the system to automatically calculate
the perimeter based upon the shape of the home or section, then click the drop down arrow
select one of the available shapes.

— 5

Slighty Imegular

Rectangular

Shapes
e Measured Perimeter: Select this option if you want to enter the actual perimeter of the

home (or the section) then type the ground floor perimeter (in linear feet) in the perimeter
field.

Note: It is important to account for the perimeter of the home when you are breaking the home into
Main Home and Wings to ensure that any shared walls between the main home and the wing are
not counted twice Always account for all the walls of the perimeter of the main home and only the
additional walls of the wing.
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Roof Age

The roof age is displayed in the Building Information pane on the valuation screen and on the Edit
Building Information dialog. When a valuation is created RCT will provide the roof age and the roof age
confidence score. Roof Age is available for all types of homes.

Note: Roof Age prefill is a separately licensed service. This option will not be displayed on sites that
do not have a Roof Age license.

You may manually enter or overwrite the prefilled roof age on the Edit Building Information dialog. If the
prefilled roof age is manually overwritten, the roof age confidence score is removed.

Options for setting the roof age confidence threshold are High, Medium, Low and Modeled. The
minimum roof confidence score selected will determine the least acceptable confidence score to be
provided for a given address. For example, setting the minimum confidence score to “Low” means that
roof agrees with confidence scores of high, medium or low should be returned by the system and
displayed to the end user, but that modeled scores should be excluded. In this example modeled roof
age results would not be displayed and the roof age data entry field on the Building Information Panel
would remain null unless the end user provides a roof age. To receive all returned roof age and
confidence score results the minimum confidence score setting should be Modeled.

The roof age confidence score is displayed on the Edit Building Information dialog.

The roof age and confidence score may be updated by selecting Options > Refresh Roof Age on the
valuation screen. For more information on this please see the related topic in the Options portion of this
workbook.

Edit Bulding nformation

* Gertion Mama  Main Horme

For Age 55
Wumber of Familes:

Hpof Age Confidenice Score Mecum

Building Infermatien

Hurnber aof Families

Frefill Crearall Confidanc re . Madium

piama ConstuclionType  |Mumberof Saries  |Finished Living Area

Wain Home 19496 ndard 1882 Sq Ft 100%: Eit

Roof Age on Building Information Pane

When you have completed entering the building information if you need to add a section click Add a
Section or Wing at the bottom of the dialog. Click Save to save and update the information. If any errors
exist they will be displayed after clicking Save. You may also click Exit without Saving to exit the screen
without saving any information. You will be returned to the Valuation page.
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Add a Section or Wing

The Section/Wing feature of RCT offers the ability to capture unique parts of a home that may differ from
the Main Home. Wings often account for but are not limited to additions, differences in the number of
stories or unique floor plans. RCT allows you to divide the home into the Main Home and wing areas.

Note: The number of wings you are able to create are determined by your product license. If you
are only licensed to value Main Street homes, you may only create two wings. If you are licensed for
High Value homes, you may create up to nine wings. If you are licensed for both Main Street and
High Value, you may create up to nine wings even on a Main Street home though it is unlikely you
would ever run across the need to do so.

Only use a Wing to account for additions if the addition has significant differences in age, material type
or methods of construction. Wings may also be used for homes that have a different number of stories,
whether an addition or not, when the portion is clearly identifiable from the main home and contains
differing attributes. This can apply when the home has a significant difference in style between the Main
Home and the Wing or a difference in construction, such as slab versus basement. While sometimes
subjective, the use of wings should be justifiable as a result of a characteristic being substantially
different.

[E Section Name: Main Home Year Built: Construction Type: Number of Stories: 1

* Section Name:  gecfion 2 * Wall Height: % Feet x

% Feet
% Feet

* Year Built:

* Construction Type:
‘Standard * Perimeter: @ Calculate using Shape.

Rectangular.

* Number of Stories: .
1 ) Measured Perimeter Linesr fest

* Finished Living Area: Square Feet

Do not include finished basement, built-in garage area or lower
level unfinished area in the finished living area

Calculated Total Living Area: 0
The system will calculate this number based on your entries.

Foundation Type: Add Foundation Type

Foundation Materials: Add Foundation Materials

Exit without Saving Add a Section or Wing Save

Edit Building Information (Wing)
The Edit Building Information screen is minimally different for a wing than it is for a Main Home.

To create a section/wing you may enter the following:

At the top of the screen it displays general information regarding the Main Home. Select the + to
open the Main Home detail. This will display the Main Home information. To access the wing data
again, select the + by the wing to open the wing detail.

Section Name (required): You may assign a unique name to the section you are creating.

Note: Number of Families, Site Access and Style are not available when creating a wing.

Year Built (required): Enter the year this section of the residence was built, using a four-digit year
between 1870 and the current year.

Construction Type (required): Based on the year built, the construction type will default to either
Vintage or Standard. Each construction type will set default materials for the exterior, interior and
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substructure. Depending on how your system is configured you may have an option of
Standard/Vintage.

Number of Stories (required): This is the total number of stories for the home. Enter the number of
floors above ground. If there is a fraction of a story, enter it as a decimal, not as a fraction (for a 1-
1/2 story home enter as 1.5). You may enter any fraction of a story necessary like 1.33 or 1.66.

Finished Living Area (required): Finished living area is the total finished floor area of the main home
or section. Do not include any built-in garage area and any finished basement area, or bi-level
unfinished lower level area. Finished living area is used to calculate the total living area.

o Calculated Total Living Area: The calculated total living area is calculated by the system. If
you add a built-in garage the system will automatically adjust the Total Living Area
appropriately.

Foundation Type Based on information already entered the system will display a default foundation
type. You can click on the down arrow and select another option. You can change the percentage of
the existing foundation type to less than 100% then click on Add Foundation Type and add another
type and have more than one. You can click on * to remove a foundation type. Your foundations
types do need to total 100%.

Foundation Type: Slab at Grade * | 100 % *

Add Foundation Type

Foundation Type
Foundation Materials displays information based on the foundation type. The example below is for
a basement below grade. Of all the foundation types, basement would show you the most
information and offer you the most options to make changes or additions. In this example available
options are:

o Foundation Materials has a default material. You can click on the down arrow and select
another option. You can change the percentage of the existing material to less than 100%
then click Add Foundation Materials and have more than one. You can click # to remove a
material. Your materials need to total 100%.

e Basement Stairs has a default. You can click on the down arrow and select another option.
You can change the number staircases in the box next to Count. You can click on Add
Basement Stairs and select an additional type of basement stairs. You can click ** and
remove a staircase.

¢ Number of Basement Levels will have a defaulted number that can be changed by entering
a different number in the box next to Count. You can click ** and remove number of
basement levels.

o Basement Depth will have a default depth that can be changed by entering a different

number in the box to next to Linear Feet. You can click ** and remove basement depth.

70



Condo/Co-Op

o Basement Finish allows you to click on Add Basement Finish if there is a finished basement
and designate whether it is a standard or custom finish or both. If you need to remove it

click * to remove it.

Foundation Materials: T ; 100 | % :

Add Foundation Materials

Basement Stairs: Siaircaze, Basement, wRailing v 1 count

Add Basement Stairs

Number of Basement Levels: 1 Count x
Basement Depth: a Linear Feet %
Basement Finish: Add Basement Finish

Foundation Materials
Wall Height (required): This is the vertical distance from the finished floor surface to the ceiling
above it. This is also known as story height or floor-to-ceiling height. Enter the percentage of the
home (or section of the home if it has wings) for each different wall height. You may enter up to
three different wall heights and must total 100%. RCT automatically sets the wall height of the home
(or each section if the home has wings) based on the year built. If you want to set the wall height
yourself, enter the percentages in the Wall Height section.

Note: Measuring from the top of a finished floor to the ceiling above it will give you the wall height
or floor to ceiling height. RCT automatically accounts for the joist area (joist height/dimensions) to
set the story height or floor to floor height, which will get the exterior wall size and area correct.

Perimeter (required): Use this option to enter the perimeter or select the shape of the home. Using
the option buttons, click a perimeter option then either select the applicable shape or enter a linear
footage. The options are:
e Calculate Using Shape: Select this option if you want the system to automatically calculate
the perimeter based upon the shape of the home or section, then click the drop down arrow
select one of the available shapes.

— 5

Slighty Imegular

Rectangular

Shapes
e Measured Perimeter: Select this option if you want to enter the actual perimeter of the

home (or the section) then type the ground floor perimeter (in linear feet) in the perimeter
field.

When you have completed the entries for the wing you are creating, click Save to save the wing and the
Valuation screen displays or click Add a Section or Wing to create another wing.
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Renters (Contents Only)

Purpose

This section explains how to create a valuation for Renters (Contents Only).
Objective

Upon completion, you will be able to:

e Create a valuation for Renters (Contents Only)

¢ Understand items that are unique to Renters (Contents Only)

To create a Renters (Contents Only) valuation do the following:
On the Dashboard place a checkmark in Renters (Contents Only) dialog box next to Create New
Valuation

¥ renters {Contents Only

B AR L Use Advanced Enty

Create New Valuation [ | Condo/Co-0p [ Mobile-Manufactured Home

Create New Valuation

Enter the address including the ZIP code in the Create New Valuation field on the Dashboard and
click Create Valuation. There is no InterChange data available when Renters (Contents Only) is
created.

If the address you entered is not recognized as a valid USPS or Canadian postal address the system
may prompt you to Select a Standardized Address and may display one or more address options
from which you may choose on the Select Standardized Address panel. Under the Select column
select the appropriate address and click the Select Standardized Address button, or click the Use
the User Entered Address button to proceed with no pre-filled address specific information. It will
display the Policy Information panel.

Required information is indicated with a red asterisk.
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RCT DEMO|

CONTENTS-100023078 ‘Additional Fields ~ Reports = Help

Policy Information Totals
* Policy Number. [CONTENTS 100023078 = Estimate Expirstion Date: [
Renews! Date I = Effzctive Date: = Total Estimated Cantents Valus 113,000
Location Information Fumiturs and Fumishings $27.842
Appare! - Men $16.354
Property Address: |e-:-:: M B1st S, Miwaukss, W, 53210 | Toals, Hardware, Lawn and Gardan $12,275
) Electranics and Computers 511,404
* Type of Residence: ; - ¢ TypeofHome: @ gingle Fami :
ype of Residence: @ Own; Primary Residence 'ype of Home: @ Single Famiy e 58535
) Own: Secondary/Vacation Home O Muki-Family Sporis, Recrastion and Finess s582
O Rent O condominium Jewslry, Watches and Accessories 35,300
. . © Apartment Bosks, Magazines, Ricorded Audic and Video 33,718
* Finished Living Area: st Arwork and Collsctible 52024
" Other household items 32644 =
Head of Household Additional Occupants Tegilas $2810 A
* Name: [Fobert Zimmermann | * Occupant 1 Age: Remove Dinnerware and Coakware 51,802 B
= Age: ale O Female Toys. Games, Arts and Crafis 31.788 ]
. ® Mate © Femae A amether secunant Parscnl papers and racords 1712
- Medical supplies 51588
] Married Optional Information - select any that apply Personal care products 51545
O Retired [ Pet Qwner Siverware and Gokivare $1.027
[ Hunting or Fishing Equipment Food and Beverage 704
Oe cauiomens uto Parts and Suppiies s702
O ameng Equipman: Cash, gift cands, bullion, securities saaz
Boat Owner
[ ATV Owner
Caloulste Finish

Policy Information
e Policy Information

e Policy Number: This is the unique identifier assigned to the valuation. When creating a new
valuation, an estimate number (for example, Estimate-1000) is automatically filled in for

you. To update the policy number field, click the Assign Policy Number icon @ When
entering the actual policy number, you can enter up to 30 characters. You can use symbols
like dashes, apostrophes, quotes, and so forth. When you have completed entering the

policy number click “) to save.

Note: The policy number is a required field and must be unique. Depending on how your company
accesses the valuation, you may or may not have to enter this information.

o Effective Date: This is the date when the policy is put into effect. Click the Calendar icon EE
to select the date from a calendar

« Renewal Date: This is the date when the policy is up for renewal. Click the Calendar icon EE
to select the date from a calendar.

e Location Information

o Property Address: The property address will populate with the address used to create the
valuation. It can be modified.

« Type of Home: Select from Own: Primary Residence, Own: Secondary/Vacation Residence
or Rent

o Finished Living Area: Enter the square feet of the living area.

e Type of Home: Select from Single Family, Multi-Family, Condominium or Apartment.
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e Head of Household
o Head of Household: Enter the Name, Age, and Gender (Male/Female). You may also
designate if the Head of Household is Married and/or Retired by placing a check mark in the
appropriate box.

e Household Income: Select the appropriate Household Income.

Household Income may or may not be required depending on your configuration settings. The
household Income field may not appear on this dialog if it is not enabled. Administrators have the
option to enable or disable household income field from Tools>Configuration Settings.

e Additional Occupants

o Additional Occupants: Click on Add Another Occupant to add any additional occupant.
Repeat as needed. Up to 5 additional occupants can be added. The information required is
Occupant Age and gender (Male/Female). To delete an additional Occupant, click Remove.

Additional Occupants

* Occupant 1 Age: Femuove

* Male Female
Add another occupant

Additional Occupants

Note: When entering the age of the Head of Household enter a range from 19 to 150. When
entering the age of Additional Occupants enter a range from 1 to 150. For infants under 1 year of
age use 1 year.

e  Optional Information
e Optional Information-Select any that Apply: Select from Pet Owner, Hunting or Fishing
Equipment, Camping Equipment, Boat Owner, ATV Owner any that may be applicable.
e Calculate: Click Calculate to generate the contents estimate. The calculated results are
displayed on the right hand pane of the dialog. You may scroll to see more of the
information.

Note: If you make changes to any of the parameters and then click Calculate again to regenerate
the estimate, it is a new billable transaction event.

o Select Contents Report from the Reports menu to generate a PDF report of the estimate. If
Additional Fields have been configured, you can select the Additional Fields from the menu.
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« Updating any of the required or additional fields requires a recalculation.

Policy Infermatien
* Policy Number: CONTENTS-100010676 =]
Renewal Dale 42102016 B

Location Information

Estirate Expiration Date 712102015 =)

Effective Date 42212015 =]

* Property Address:

10248 Singing Wind PI, Las Venas, NV, 89134

* Tyme of Residence: Own: Primary Residence

Qun: Secondargacation Home
® Rent

* Finished Living Area: 1200 st

Head of Household
* Name: Jahn Johnson
* Age: 48
+ ® Male ' Female

! harried

Retired

Recalculation Message

* Type of Home: Single Family

Multi-Family
Condominium
& Apartrent

Additional Occupants
Add annther accupant
Optional Infermation - select any that apply
¥ PetOwner
Hunting or Fishing Equipment
Camping Equipment
Boat Owner
ATV Owiner

Calculate

e Click Finish to return to the Dashboard.

The contents valuation data has changed. Please click the Caleulate hutton to update the contents estimate total

Finish
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Advanced Entry

Purpose

This section explains how to create a new valuation using the Advanced Entry method of entering
property data.

Objective

Upon completion, you will be able to:

e Create a valuation using the advanced entry method of data entry

Creating a New Valuation using Advanced Entry

The Advanced Entry method is especially designed to be used by field estimating and inspection
professionals assigned to evaluate truly unique mansion-grade homes. Advanced Entry enables field
professionals to estimate even the most complex floor plans and designs including vertical and horizontal
sections, multiple level basements, garages with finished living area, servant's quarters, and guest
houses. Additional features include:

e Section specific material selection entry for highly detailed estimates

e Superstructure adjustments necessary for accurate high value construction costs
e Efficient material selection

e Extensive roof style, shape and pitch adjustments

e Wings/sections can be defined as coverage A or B

e Garage-specific wall, foundation, and material finishes

e Basement adjustments including multiple story basements, depth, material finishes, walkout, and
exposed wall options.

e Location specific data and calculations for site access, foundations, and materials.

Note: This chapter will primarily cover items that are unique to Advanced Entry.

To create a new valuation using Advanced Entry:

On the dashboard place a checkmark in the Use Advanced Entry dialog box next to Create New
Valuation.

Create New Valuation [ Condo/Co-Op [ Mobile-Manufactured Home [ Renters (Contents Only)

|100 IEC O ) Use Advanced Entry

Create New Valuation
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In the Create New Valuation field enter the address including the ZIP code and click on Create Valuation.
There is no InterChange data available when Advanced Entry is used.

If the address you entered is not recognized as a valid USPS or Canadian postal address the system may
prompt you to Select a Standardized Address and may display one or more address options from which
you may choose on the Select Standardized Address panel. Under the Select column select the
appropriate address and click the Select Standardized Address button, or click the Use the User Entered
Address button to proceed with no pre-filled address specific information. It will display the Edit Building
Information panel.

Edit Building Information (Advanced Entry)

* Section Name:  Main Home: “Wall Helght: 409 % 10 Fest
% Feet

Number of Families: ] % Feet

* Perimeter: Linear feet

Site Access:
Flat Area/Easy Access Roads | +

Roof Age: 22 Years

“ Home Style 1 Story
my N Roof Age Confidence Score: Modeled
* Year Built: 1030

* Number of Stories: ]

Finished Living Area: ;oo Square Feet

Do not include finished basement, built-in garage area o lower
level unfinished area in the finished living area

Calculated Total Living Area: 5000
The system will calculate this number based on your entries.

* Section Type: e

* Coverage Type: Coverage A

Foundation Type:

Foundation Materials:

Exit without Saving Add a Section or Wing Save

Edit Building Information
Many of the items entered when using Advanced Entry are the same as when using standard entry, but
some items are unique like Section Type and Coverage Type.

To edit building information you may enter the following:

Number of Families: Select the appropriate number of families from the drop down list. The default
is 1 family. This is the number of family units (1 through 4 for the U.S. or 1 through 6 for Canada) in
the residence.

Site Access: Select the type of access available to the home’s location by clicking the drop-down list
and choosing. It may be a remote rural area, mountain or hillside area, island, etc.

Style: Select the home style for the section you are creating. Your choice may be as simple as
choosing the number of stories to as complex as choosing a style like Colonial, Ranch, Victorian, etc.
If the style you choose is a Bi-Level, Raised Ranch or Split Foyer style home, if any portion of the
lower level is unfinished go to the % Lower Level Unfinished option at the bottom of the screen and

enter the percentage.
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Year Built (required): Enter the year this section of the residence was built, using a full four-digit
year between 1799 and the current year.

Note: The Construction Type option is not available in the Advanced Entry Method. The construction
type for advanced entry always defaults to standard.

Number of Stories (required): This is the total number of stories for the home. Enter the number of
floors above ground. You can change the number of stories for some styles, in which case the
Number of Stories field is enabled. For other styles, the number of stories cannot be changed, so the
field remains disabled. If there is a fraction of a story, enter it as a decimal, not as a fraction (for a 1-
1/2 story home enter 1.5). For a Cape Cod with an upper floor smaller than the first floor, enter 1.5
or 1.75, depending on the amount of finished area on the upper floor. You may enter any fraction of
a story necessary like 1.33 or 1.66.

Note: For styles such as bi-level, tri-level, split level and raised ranch, the number of stories will
automatically be set during calculation.

Finished Living Area (required): Finished living area is the total finished floor area of the main home
or section. Do not include any built-in garage area and any finished basement area, or bi-level
unfinished lower level area. Finished living area is used to calculate the total living area.

e (Calculated Total Living Area: The calculated total living area is calculated by the system. If
you add a built-in garage the system will automatically adjust the Total Living Area
appropriately.

Note: Measuring from the top of the floor to the top of the next floor adds the joist area into the
calculation, which will make the exterior wall size and area correct.

Section Type (required): Section Type is unique to advanced entry. In addition to being able to
divide the home into the main home and one or more sections, you can also specify the section type
(for example, whole house, vertical or horizontal for the main home and additionally basement,
garage, etc. for additional sections). By using the horizontal section choices, you can identify
whether or not a section includes the ground floor of the building (this means that the foundation,
roof area and perimeter can be calculated based upon the ground floor area of the specific section).

Coverage Type (required): Coverage Type is unique to advanced entry. For individual sections, you
can specify whether the cost for that section is part of coverage A or coverage B. The Main Home is
always coverage A and that cannot be changed, but each additional section can be either coverage A
or coverage B depending on the section type selected. When applicable, use the drop-down list to
select a coverage option.
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Foundation Type Based on information already entered the system will display a default foundation

type. You can click on the down arrow and select another option. You can change the percentage of
the existing foundation type to less than 100% then click on Add Foundation Type and add another

type and have more than one. You can click on # to remove a foundation type. Your foundations
types do need to total 100%.

Foundation Type: Slab at Grade 100 % ®

Add Foundation Type

Foundation Type
Foundation Materials displays information based on the foundation type. The example below is for
a basement below grade. Of all the foundation types, basement would show you the most

information and offer you the most options to make changes or additions. In this example available

options are:

Foundation Materials has a default material. You can click on the down arrow and select
another option. You can change the percentage of the existing material to less than 100%

then click Add Foundation Materials and have more than one. You can click ** to remove a
material. Your materials need to total 100%.

Basement Stairs has a default. You can click on the down arrow and select another option.
You can change the number staircases in the box next to Count. You can click on Add

Basement Stairs and select an additional type of basement stairs. You can click ** and
remove a staircase.

Number of Basement Levels will have a defaulted number that can be changed by entering
a different number in the box next to Count. You can click ** and remove number of
basement levels.

Basement Depth will have a default depth that can be changed by entering a different
number in the box to next to Linear Feet. You can click ** and remove basement depth.

Basement Finish allows you to click on Add Basement Finish if there is a finished basement
and designate whether it is a standard or custom finish or both. If you need to remove it

click * to remove it.

Number of Basement Levels: 1 Count s
Basement Depth: a Linear Feet
Basement Finish: Add Basement Finish

Foundation Materials: T } 100 | % :

Add Foundation Materials

Basement Stairs: Staircase, Basement, w/Railing v 1 count ¥

Add Basement Stairs

Foundation Materials
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% Lower Level Unfinished is the percentage of the residence that has an unfinished lower level
(lowest level). This applies to bi-level, split-foyer and raised ranch styles.

Note: Do not include built-in garage area when calculating the percentage of the lower level that is
unfinished.

To enter the percentage lower level unfinished:

On the Edit Building Information panel, make sure the Home Style is set to either bi-level, split-foyer
or raised ranch. The % lower level unfinished field appears once one of those home styles is
selected.

Enter the percentage of the residence that has an unfinished lower level by % Lower Level

Unfinished.
* Year Built: 1050
Construction Type: Standard ;
* Number of Stories: 5
Finished Living Area: 2000 Square Feet
Do not include finished basement, built-in garage area or lower
level unfinished area in the finished living area
Calculated Total Living Area: 2000

The system will calculate this number based on your entries.

Foundation Type: Slab at Grade < 100 % *

Add Foundation Type

Foundation Materials: e ; 00 % %

Add Foundation Materials

% Lower Level Unfinished: 1 9%

% Lower Level Unfinished
Wall Height (required): This is the vertical distance from the finished floor surface to the ceiling
above it. This is also known as story height or floor-to-ceiling height. Enter the percentage of the
home (or section of the home if it has wings) for each different wall height. You may enter up to
three different wall heights and must total 100%. RCT automatically sets the wall height of the home
(or each section if the home has wings) based on the year built. If you want to set the wall height
yourself, enter the percentages in the Wall Height section.

Note: Measuring from the top of a finished floor to the ceiling above it will give you the wall height
or floor to ceiling height. RCT automatically accounts for the joist area (joist height/dimensions) to
set the story height or floor to floor height, which will get the exterior wall size and area correct.
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Perimeter (required): Use this option to enter the perimeter of the home. For advanced entry you
may only enter the measured perimeter of the section/wing you are currently working on. Also,
when entering the perimeter of a section in advanced entry you will need to enter the
measurements of the perimeter for all the levels in the section not just the ground floor as you
would if you use the standard entry method.

Roof Age

The roof age is displayed in the Building Information pane on the valuation screen and on the Edit
Building Information dialog. When a valuation is created RCT will provide the roof age and the roof age
confidence score. Roof Age is available for all types of homes.

Note: Roof Age prefill is a separately licensed service. This option will not be displayed on sites that
do not have a Roof Age license.

You may manually enter or overwrite the prefilled roof age on the Edit Building Information dialog. If the
prefilled roof age is manually overwritten, the roof age confidence score is removed.

Options for setting the roof age confidence threshold are High, Medium, Low and Modeled. The
minimum roof confidence score selected will determine the least acceptable confidence score to be
provided for a given address. For example, setting the minimum confidence score to “Low” means that
roof agrees with confidence scores of high, medium or low should be returned by the system and
displayed to the end user, but that modeled scores should be excluded. In this example modeled roof
age results would not be displayed and the roof age data entry field on the Building Information Panel
would remain null unless the end user provides a roof age. To receive all returned roof age and
confidence score results the minimum confidence score setting should be Modeled.

The roof age confidence score is displayed on the Edit Building Information dialog.

The roof age and confidence score may be updated by selecting Options > Refresh Roof Age on the
valuation screen. For more information on this please see the related topic in the Options portion of this
workbook.

Edit Bulding niformation

*GectonMame  Main Home

Fol kge 15
M of Families:

Hpol Age Carfience Score Wecien

Building Infermatien

Murnber af Familias

Prefill Uearall Connfdanc re . Madiurn

ama | Construction Tyme  [Numiberof Gtaries  [Finished Living Area

Wain Home 1946 ndard 1882 Sn F 100% 5t

Roof Age on Building Information Pane
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If you need to add an additional section once you have completed entering the building information,
click Add a Section or Wing or click Save to save and update the information at the bottom of the
dialog. If any errors exist, they will be displayed after clicking Save. You may also click Exit without
Saving to exit the screen without saving any information. The Valuation page will then display.

Add a Section or Wing (Advanced Entry)

The Section/Wing feature of RCT offers the ability to capture unique parts of a home that may differ from
the Main Home. The differences generally include additions, differences in the number of stories or
unique floor plans. RCT allows you to divide the home into the Main Home and wing areas.

Note: You may create up to nine wings when creating an Advanced Entry valuation.

Only use Wings to account for additions if the addition has significant differences in age, types of
materials or methods of construction. Wings may also be used on homes that have a different number of
stories, whether an addition or not, when the portion is clearly identifiable from the main home and
contains differing attributes. This can apply when the home has a significant difference in style between
the Main Home and the Wing or a difference in construction, such as slab versus basement. While it can
sometimes be subjective, the use of wings should be justifiable as a result of a characteristic being
substantially different.

Edit Building Information - Advanced entry Help x
Section Name: Main Home Year Built: 1930 Number of Stories: 2
s . . . x
ection Name: Section 2 Wall Height: Feet

* Year Built:

* Number of Stories:

* Finished Living Area:

Calculated Total Living Area:

* Section Type:

* Coverage Type:

Foundation Type:

Foundation Materials:

1 * Perimeter:

Square Feet

Do not include finished basement, buill-in garage area or lower
level unfinished area in the finished living area

0
The system will calculate this number based on your entries

Whole House  «
Upper Floor =
Attached

Garage

Detached Tue
Garage
Detached
Garage
Living Area
Above =

= | [ Materials

Detached
Garage, It Saving
Living Area  ~

Edit Building Information (Wing)
The Edit Building Information screen is minimally different for a wing than it is for a main home.

To create a section/wing you may enter the following:

Fest
Feet

Linear fest

Add a Section or Wing Save

At the top of the screen it displays general information regarding the main home. Click the + to open
the main home detail. It will display the main home information. To access the wing data again, click
the + by the wing to open the wing detail.

Section Name (required): You may assign a unique name to the section you are creating.

Note: Number of Families, Site Access and Style are not available when creating a section/wing.
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Year Built (required): Enter the year that the section/wing was built, using a four-digit year between
1799 and the current year.

Number of Stories (required): This is the total number of stories for the section. If there is a fraction
of a story, enter it as a decimal, not as a fraction (for a 1-1/2 story home enter 1.5). For a Cape Cod
with an upper floor smaller than the first floor, enter 1.5 or 1.75, depending on the amount of
finished area on the upper floor. You may enter any fraction of a story necessary like 1.33 or 1.66.

Finished Living Area (required): Finished living area is the total finished floor area of the main home
or section. Do not include any built-in garage area and any finished basement area, or bi-level
unfinished lower level area. Finished living area is used to calculate the total living area.

e Calculated Total Living Area: The calculated total living area is calculated by the system. If
you add a built-in garage the system will automatically adjust the Total Living Area
appropriately.

Foundation Type Based on information already entered the system will display a default foundation
type. You can click on the down arrow and select another option. You can change the percentage of
the existing foundation type to less than 100% then click on Add Foundation Type and add another

type and have more than one. You can click on * to remove a foundation type. Your foundations
types do need to total 100%.

Foundation Type: Slab at Grade | 100 % *

Add Foundation Type

Foundation Type
Foundation Materials displays information based on the foundation type. The example below is for
a basement below grade. Of all the foundation types, basement would show you the most
information and offer you the most options to make changes or additions. In this example available
options are:

o Foundation Materials has a default material. You can click on the down arrow and select
another option. You can change the percentage of the existing material to less than 100%
then click Add Foundation Materials and have more than one. You can click # to remove a
material. Your materials need to total 100%.

e Basement Stairs has a default. You can click on the down arrow and select another option.
You can change the number staircases in the box next to Count. You can click on Add
Basement Stairs and select an additional type of basement stairs. You can click * and
remove a staircase.

¢ Number of Basement Levels will have a defaulted number that can be changed by entering
a different number in the box next to Count. You can click ** and remove number of
basement levels.

o Basement Depth will have a default depth that can be changed by entering a different

number in the box to next to Linear Feet. You can click ** and remove basement depth.
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o Basement Finish allows you to click on Add Basement Finish if there is a finished basement
and designate whether it is a standard or custom finish or both. If you need to remove it

click * to remove it.

Foundation Materials: T ; 100 | % :

Add Foundation Materials

Basement Stairs: Siaircaze, Basement, wRailing v 1 count

Add Basement Stairs

Number of Basement Levels: 1 Count x
Basement Depth: a Linear Feet %
Basement Finish: Add Basement Finish

Foundation Materials
Wall Height (required): This is the vertical distance from the finished floor surface to the ceiling
above it. This is also known as story height or floor-to-ceiling height. Enter the percentage of the
home (or section of the home if it has wings) for each different wall height. You may enter up to
three different wall heights and must total 100%. RCT automatically sets the wall height of the home
(or each section if the home has wings) based on the year built. If you want to set the wall height
yourself, enter the percentages in the Wall Height section.

Note: Measuring from the top of a finished floor to the ceiling above it will give you the wall height
or floor to ceiling height. RCT automatically accounts for the joist area (joist height/dimensions) to
set the story height or floor to floor height, which will get the exterior wall size and area correct.

Perimeter (required): Use this option to enter the perimeter of the section/wing. For advanced
entry you may only enter the measured perimeter of the section/wing you are currently working on.
Also, when you enter the perimeter of a section for advanced entry you enter the measurements of
the perimeter for all the levels of the section not just the ground floor as you would if you use the
standard entry method.

Section Type (required): Section Type is unique to advanced entry. In addition to being able to
divide the home into the Main Home and one or more sections, you can also specify the section
type (for example, whole house, vertical or horizontal for the main home and additionally basement,
garage, etc. for additional sections). By using the horizontal section choices, you can identify
whether or not a section includes the ground floor of the building (this means that the foundation,
roof area and perimeter can be calculated based upon the ground floor area of the specific section).

Note: Some section types will only allow you to choose coverage A as your coverage type.
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Coverage Type (required): Coverage Type is unique to advanced entry. For individual sections, you
can specify whether the cost for that section is part of coverage A or coverage B in the policy. The
Main Home is always coverage A and that cannot be changed, but each additional section can be
either coverage A of coverage B depending on the section type selected. When applicable, use the
drop-down list to select from the coverage types available for the section type you have chosen.

When you have completed the entries for the wing you are creating, click Save to save the wing and
the Valuation screen displays or click Add a Section or Wing to create another wing.

Valuation Page (Advanced Entry)

Once you have completed creating the Main Home and the sections/wings of the Advanced Entry home
the valuations page displays. At this point you need to go to the materials panel and mﬁodically edit
each material category displayed in bold and edit the category by clicking the edit icon = . Since
Advanced Entry has no defaults you need to enter every part of the home, both Interior and Exterior and
you have to do this for the Main Home and every additional section that has been created. Once you
have completed all of your entries then you will be able to generate totals on the Valuation Totals panel
and print your reports from the Reports drop down menu. When you have completed your valuation
click Finish and Save your valuation. Helpful information on selecting material items and adding them to
your valuation can be found under the chapter titled Valuation Page in the topics Materials and Wizards.

Main Home Add a feature or material Help

Interior Exterior

Kitchen Roof
Add Kitchen Add Roof Style/Slope
Add Roof Cover
Bathroom Add Roof Shape
Add Bathroom Add Skylights
HVAC Systems Exterior Walls
Add HVAC Systems Add Exterior Walls

P Interior Extras (None) Garages & Carports
Add Garages & Carports

¥ Interior Specialties ~(None) Porches, Decks & Breezeways

Add Porches, Decks & Breezeways
¥ Exterior Extras (None)
} Construction Details (None)

F Detached Structures (None)

Materials Panel
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InterChange/Property Pre-fill

Note: InterChange is used for addresses in the United States. Property Pre-fill is used for Canadian
addresses.

InterChange is United States address specific property characteristic information. Property Pre-Fill is
Canadian address specific property characteristic information. RCT uses this data to prefill the address
specific information into valuations, allowing you to validate the information with the homeowner rather
than gathering it from the homeowner. To use InterChange or Property Pre-Fill data your RCT user role
must be configured correctly and data for the address you enter must be available. This data is not
available for Mobile Manufactured Homes or if you using the Advanced Entry method of completing a
valuation.

Note: InterChange and Property Pre-Fill are separately licensed services in RCT. These options will
not be displayed on sites that do not have either an InterChange or Property Pre-Fill license.

If data is available for the address you enter, the Express system will populate the appropriate valuation
data fields. The system then uses the default material selections from the MSB knowledge tables to fill in
any material systems/sub systems that have not already been populated with InterChange or Property
Pre-Fill data. The default material selections from the knowledge table will not overwrite any data that is
obtained through InterChange or Property Pre-Fill.

To use this data, on the Dashboard, under Create New Valuation simply enter the address of the home.
As you enter the address the system will display address suggestions. Select the address and click Create
Valuation and it will open the Valuation page. If InterChange or Property Pre-Fill data is available, the
system will display a complete, calculated valuation. Review the information with the homeowner to
confirm the correctness of the data displayed and update as needed. The information in the valuation
will be a mix of InterChange or Property Pre-Fill data and MSB Knowledge table data assumptions.

On the Valuation page if you go Reports in the upper right and click the drop down arrow an InterChange
Summary report will be available (Property Pre-Fill Summary report for Canada). This report displays a
summary of all the building data characteristics, the materials, and the quantity information found within
the database for the specific residence. Using this data, RCT Express populates the appropriate valuation
data fields. The system then uses the default material selections from the MSB knowledge tables to fill in
any fields that have not already been populated. The default material selections from the knowledge
table will not overwrite any data that is obtained through InterChange or Property Pre-Fill.

InterChange also supports confidence scores. Confidence score alerts may be configured on the Tools >
Configuration Settings > InterChange Settings screen. Property Pre-Fill does not support Confidence
scores.

InterChange Confidence Score

InterChange Confidence Scores are measures of the level of accuracy of the InterChange data. There are
four different scores that may display, Overall Score, Total Living Area Score, Year Built Score and
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Number of Stories Score. The scores that may display for each of these are low, medium or high. The
confidence score is available for the main home only and for U.S addresses.

Note: InterChange Confidence Scores are configurable and may not be displayed by your company.
Property Pre-fill does not use Confidence scores. They are only active for U.S. addresses.

Administrators are able to set a threshold for any of the scores. If the score is less than the defined
threshold, a green alert will be displayed on the RCT Alerts panel. The alert message will recommend that
you verify any of the values that have triggered the alert with the homeowner. Administrators are also
able to set which user roles can view the Confidence Scores. Not all users’ roles have access to this data.

Edit Building Information Help

* Section Name:  Main Home “WallHeight: 105 5% 10 Feet
% Feet

Number of Families: ] % Feet

- * Perimeter: @ Calculate using Shape:
Site Access: ° -
e Access: Flat ArealEasy Access Roads |+ Reciiou
©) Measured Ferimeter
- - Linear feet
Home Style [, o0

Roof Age:
* Year Built: 1936 Years

QOverall Score
* Construction Type:

Vintage
Medium

Total Living Area Score

Year Built Score Medium

* Number of Stories: 2

lumber of Stories Score High

Finished Living Area: 1562 Square Feat

Do not include finished basement, built-in garage area or lower
level unfinished area in the finished living area

InterChange Confidence Score on Edit Building Information

The Overall Score is a confidence interval score measuring levels of accuracy for the InterChange data for
a given property record. The overall score is for the property record in its entirety.

The Total Living Area Score is a confidence interval score measuring levels of accuracy for the total living
area value of the property record. If a user changes the finished living area on the Edit Building
Information screen, the total living area score will no longer appear.

The Year Built Score is a confidence interval score measuring levels of accuracy for the year built value in
the property record. If a user changes the year built value in the Edit Building Information screen, the
year built score will no longer appear.

The Number of Stories Score is a confidence interval score measuring levels of accuracy for the number
of stories value in the property record. If a user changes the number of stories on the Edit Building
Information screen, the number of stories score will no longer be displayed.
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Dashboard Functionality

Purpose
This section explains the functionality available on the Dashboard to find valuations, sort using the
columns, and use the shortcut icons by each valuation.
Objective
Upon completion, you be able to:
e Find Valuations
e Sort Columns
e Use the shortcut icons by each valuation
o Edit a valuation
e View all saved copies of a valuation and access comparison report

If you have access to the dashboard, the default dashboard view is always the last 10 valuations that you
have used. The information which follows in this section about sorting and filtering valuations can be
used on the most recently used list but, since the list only contains 10 items, you will find sorting or
filtering items more useful when you have conducted a search prior to sorting or filtering and the results
include pages of items. For example, you can search for all the valuations you have created for a specific
city or town and once the list has been returned you can sort by zip code or user name.

Find an Existing Valuation

You can search for an existing valuation from the Dashboard. You can also filter the list of valuations to
limit the display to only those items you are interested in.

To find an existing valuation:

Enter a policy number, address, city state or ZIP code in the Find Existing Valuation field. As you enter
characters the system displays a list of valuations that match the characters that you are entering. You
can select from this list if you see the valuation you are looking for or simply click on search to return a
list of all the items that match your search criteria. The system requires at least four characters.

Find Existing Valuation

\_Mn,\aud

< ESTIMATE-2113484, , 3002 N 81ST ST, Milwaukee, W1, 53210, Express,

002 M. 6151 Street, Milwauke

Topangal

d MNorth Ch
d Morth Ch
d North Ch|
na p Las Veg
d pl Las Veg:

Hillsborg

Hillsbarof

3002 NB1ST ST, N
3136, , 100 Main Street, Milwaukee, W, 53211, Express, 3 Endicott

mda
=T ESTIATEZTTISE TZIESIgImgwWnd pl Las Veg

Find Existing Valuation
Click Search and the dashboard will display only those valuations that contain the information you
entered in the Find Existing Valuations field.
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Sort Columns

You can sort the list of valuations in the dashboard in ascending (from lowest to highest) or descending
order (from highest to lowest).

To sort a column:

Click a column heading to sort the valuations based on that column. An arrow appears to indicate
that the column is sorted in either ascending or descending order. In the example below the Policy
number and Insured Name columns have been sorted but the address columns has not.

Policy Mumbe © ¥ Insured Nami ¥  Address

Columns
Click the column heading again to switch between ascending and descending order.

To cancel the sorting, click the column heading until the arrow disappears. (Clicking the column
heading cycles between ascending, descending, and none).

To sort multiple columns, repeat the steps above.

Filter Valuations

You can filter the list of valuations on the dashboard to narrow the number of valuations that appear.
Additionally, you may filter on one column or you can combine filter criteria for multiple columns.

To filter valuations:
Select the filter icon ¥ in the column header for the column that you want to filter. The filter

definition pane will appear.

Policy Number T Insured Name T address g
B ESTIMATE-2113514 SteveJoslin 414JacksonAvenue ’W" 13760 0
[s] ESTIMATE-2113574 3653 Firestone Rd Show fows with value thal r 20418 o
E test_50002 3653 Firestone Rd Containg it 29418 0
[l test_10001 3853 Firestone Rd \ain Street r 20418 [
ESTIMATE-2113586 20939 Hillside Dr and b 90290 0
[s] ESTIMATE-2113569 1602 Thompson Rd Centaing b ‘ 00000 o
[ ESTIMATE-2113558 1502 Thompson Ra [ 33547 0
[ test 10248 singing wind pl )' 89134 0
[ ESTIMATE-2113570 10248 singingwindpl ~ Lesvegas WV 89134 o

Filter Valuation

Use the drop down list to select the type of filter such as "Contains" or "Starts With" and enter the
filter criteria you want to apply in the blank field. For example "Main St" is shown above. You are
able to enter a second filter parameter if desired.

Filter
Click the Filter button. a at the bottom of the filter definition pane.

If you want to filter more than one column repeat these steps for each additional column.

A column that has a filter applied displays the filter icon with a highlighted background:

To clear filters:
To clear the filter for a column, click the filter icon to display the filter definition pane.

. . ¥ Clear Filter ) o
Click the Clear Filter button at the top of the filter definitions pane.
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Shortcut Icons

The dashboard has shortcut icons that you can use to display a preview of the valuation information

y e, .
—" download reports = , e-mail a copy -, copy the valuation ﬂ , or delete X a valuation to

the right of each valuation listed.

Policy Number T nsuredName T Address T ociy T SlaleFrodnce Iéi;»iuslal . ggﬂate vy Ownerlogin 7 Source 7
414JacksonAvenue 13780 032212012 | UnknownUser | Express 'I.ﬂlii
ESTIMATE-2113574 3553 Firestone Rd Norh Charleston  SC 2418 03222012 msbmda 2 CEI A
[¥ test_50002 3653 Firestone Ra Morth Chareston  SC 20418 03222012 msbmda EL 2 [T)‘
[# fest_10001 3653 Firestone Rd Morh Chadeston 50 20418 032212012 msbmda EL ol ]X

Shortcut Icons
To preview a valuation:

Click the Preview icon ——* for the valuation you want to view. The preview displays the essential
information about the valuation in the popup window. Preview allows you to see information about
the valuation including the reconstruction cost without editing the valuation or running a report.
This is useful because editing a valuation always causes a recalculation whereas previewing does
not.

ESTIMATE-2113484

3002 N 61ST ST
Milwaukee, W1 53210

Year Buil 1936

Total Living Area 1662
Style Story2
Number of Stories 2
Kitchens and Baths
Full Bath, Bullder's Grade 1 Count
Kitchen, Builder's Grade 1 Count
Half Bath, Builders Grade 1 Count
Garage
hone
Roof Cover
Shingles, AsphattFiberglass 100 %
Bimple/standard 100 %
Hip, Moderate Pitch 100%
Tiles, Photavoliaic 1%
Esterior wialls
Stone, Solid, 24" 100 %
Balcony, Square Fest 100 SF

Coverage A
Reconstruction Costwio Debris Removal: $417.824
Debris Remaoval §19,338
Reconstruction Costwith Detris Remaval $437,162

Close

Preview Valuation
To close the popup window, click the X in the upper right corner.

To download a report:

i3
Click the PDF icon = for the desired valuation. A list of available reports will display.
Select the report type you want to download. A file download dialog will display.

Select Open or Save. Open displays the report as a PDF file. Save prompts you for a location to save
the file. If you open the file, you can read it then save it using the save command from the Acrobat
viewer.

To e-mail areport:

Click the email icon ! for the valuation that you want to send. The e-mail dialog appears.
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The system automatically attaches the Home Owners Report

Enter the e-mail address of the person you want to send the file to. You can also enter a subject and
a message.

Click Send to email the report.

To copy a valuation:
You can copy the information from one valuation to another from the valuation dashboard. Click the

copy icon D for the valuation you want to copy. The Copy Valuation dialog displays.

Note: Copy copies the policy and building information and materials to the new valuation but it does
not copy the costs.

Copyto Policy &

Ok Cancel

Copy Valuation

Enter the policy number of the valuation you want to create using the information from the
valuation you are copying. A new valuation will be created using the details from the valuation that
was copied and the user will be taken directly into the newly created valuation to update or save.

Click OK.

To delete a valuation:

Click the Delete icon X for the valuation you want to delete. The Delete Policy dialog displays.

Click Yes if you're sure you want to delete the valuation.

Edit a Valuation

To edit a valuation:
On the Dashboard, find the valuation you wish to edit on the edit and click on policy number. It will
open the valuation for editing.

RCT DEI
Tools v Help  Log Ouf

Create New Valuation [ Gondo/Go-0p [ Mobile-Manufactured Home [ ] Renters (Gontents Only)

[fo0 W U TEET

Find Existing Valuation

ATE-0000844 10248 Singing Wind Pl Las Vegas Y 89134 1012412016 Express BA=RX
STIMATE-0000850 14 Erin Way Holden MA 01520 101912016 msbsupport Express RAAX
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View historical iterations of a Valuation and access Comparison Report

To view all iterations of a valuation and access Comparison Report:
e Onthe Dashboard find the valuation and click on the + symbol on the left. It will display the
valuation history.

e To access the Comparison Report, select any two copies of the valuation by placing a check mark in
the box to the left of the copy of the valuation on the list.

e Click the Compare button in the upper right to access the Comparison Report

Create New Valuation [ condo/Co-0p [ Mobile-Manufastured Home [ Renters (Contents Only)

| Address, Cit [] Use Advanced Entry

Find Existing Valuation

‘Owner Login
Milwaukee w 53210 102412016 msbsupport Express RI=FRX

Create Date Update Date

101242016 1012412016 Express

1012412016 1012412016 Express

1012412016 1012412016 Express
ESTIMATE-0000344 10248 Singing Wind Pl Las Vegas NV 89134 101242016 msbsuppert Express BAEX
ESTIMATE-0D00330 14 Erin Way Halden MA 01520 101912016 msbsupport Express EL=EX

Dashboard with valuation copies displayed
The two iterations will be displayed side-by-side with the differences between the two highlighted.
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Tools

Purpose

This section explains the Tools menu accessed from the Dashboard page. The options on the Tools menu
are used to perform various administrative tasks.

Objective
Upon completion, you be able to:
e Change your information

To access the Tools menu, click on Tools in the upper right of the Dashboard.

Tools

Select one of the following options or click Close to return to the New Valual

Administration
Change My Information
Broadcast Message

Manage Application Settings

Tools Menu

Change My Information

Use the Change My Information page to change your password or your e-mail address.

To change your password:
e From the Tools menu select Change My Information

e Enter your old password. (Passwords are case sensitive)

e  Enter your new password. The system will prompt you if your password does not meet password
strength requirements.

e  Re-enter your new password to confirm.

e Click OK.
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To change your e-mail address:
e Enter your new e-mail address. Your current email address is displayed above the field for the new
address.

e Click Save.

Change My Infarmatien

Old Password:

New Pagsword

Canfim New Password

Currendly, Share is no ermail address associaled with this sccount
Emall Address

Difault Language English ]

Exit without Saving Sare

Change My Information
You can also select the default language, either English or French.
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Glossary of Terms

C

Coverage A and B

For individual sections, you can specify whether the cost for that section is part of coverage A or
coverage B in the policy.

e Coverage A (dwelling) is the part of the dwelling policy that covers the dwelling and attached
additions (for example, screened porches and breezeways, attached garage, etc.). Coverage A also
covers the materials and supplies for the construction, alteration, or repair of the residence.

e Coverage B (other structures) is the part of the dwelling policy that covers unattached structures like
private garage or a tool shed.

e  When applicable, use the drop-down list to select a coverage option.

F

FLA - Finished Living Area
Finished living area is the total finished floor area of the main home or section. Do not include any

built-in garage area and any finished basement area, or bi-level unfinished lower level area. Finished
living area is used to calculate the total living area.

Example 1:

If you have a 2,400 sq. ft. 2-story home with no built-in garage and no unfinished lower level area (home
is not a Bi-level, Raised Ranch or Split-Foyer), you have 2,400 sq. ft. of finished living area.

2,400 sq. ft. total living area minus 0 sq. ft. built-in garage, minus 0 sq. ft. of lower level unfinished area
equals 2,400 sq. ft. of finished living area.

Example 2:

If you have a 2,400 sq. ft. Bi-level home with a 400 sq. ft. built-in garage, you have 2,000 sq. ft. of finished
living area.

2,400 sq. ft. total living area minus 400 sq. ft. built-in garage equals 2,000 sq. ft. of finished living area.
Example 3:

If you have a 2,400 sq. ft. bi-level home with 420 sq. ft. unfinished lower level (35% unfinished lower
level), you have 1,980 sq. ft. of finished living area.

1200 sq. ft. per level, so 1,200 minus 420 sq. ft. of lower level unfinished equals 780 sq. ft. of lower level
finished.

1,200 sq. ft. upper level total living area plus 780 sq. ft. of lower level total living area (finished), equals
1,980 sq. ft. of finished living area finished living area.

Example 4:

If you have a 2,400 sq. ft. bi-level home with a 400 sq. ft. built-in garage and 400 sq. ft. of unfinished
lower level (50% unfinished lower level), you have 1,600 sq. ft. of finished living area.
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1200 sq. ft. per level, so 1,200 minus 400 sq. ft. built-in garage = 800 sq. ft. of lower level. 800 sq. ft. of
lower level times 50% unfinished lower level = 400 sq. ft. of lower level unfinished area and 400 sq. ft. of
lower level finished area.

1,200 sq. ft. upper level total living area plus 400 sq. ft. of lower level total living area (finished), equals
1,600 sq. ft. of finished living area finished living area.

FIT - Field Information Transfer

Field Information Transfer (FIT) is a Web Services tool that integrates third-party inspection reports
directly into individual policy records that are archived on insurance carriers’ RCT Express Web sites. FIT
ensures completeness, correctness, and adherence to insurance carriers' business rules.

FIT gives insurance carriers access to all of the records necessary for underwriting reviews from a single
online location. Insurance carriers can accept inspection reports from multiple field inspectors. Carriers
can select information requirements.

Inspectors can connect to insurance carriers’ data archiving systems to perform the following tasks:
e Upload inspection results to a carrier's RCT Express Web site.
e Review calculations prior to uploading the final inspection report.

e Electronically send sketches, photos, drawings, and other attachments.

Before You Begin:
e  Work with your MSB representative to configure your RCT Express site for FIT.

« Make sure that your inspection agencies are licensed to use FIT.

See FIT Setup Overview to get started.

T
TLA - Total Living Area

The calculated total living area is calculated by the system based on the Finished Living Area you entered.
If you add a built-in garage the system will automatically adjust the Total Living Area appropriately.
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